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Vision Statement

At IC Imagine we are dedicated to ensuring that all students are learning at high levels
through an integrated approach to the whole child in a K-12 model by: Valuing every

member of our school community; Engaging all students in Core Curriculum, Spanish, Fine
Arts, and Active Living; and Encouraging students to become Leaders.

Mission Statement

At IC Imagine, we Imagine, we Nurture, we Value, we Engage, we Sustain, we Transform as
we champion opportunities in leadership and learning, embracing greatness, inspiring

achievement within a telescopic environment.

110 Champion Way
Asheville, NC 28806
Phone: 828.633.6491

Fax: 828.633.6494
www.icimagine.org
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Introduction
We are so excited you have chosen IC Imagine!  This handbook is full of information you need to
know in order to have a great year. Whether you are new to our community or have been here for a
while, we encourage you to review this handbook as it contains important information about how our
school works.

This Family Handbook replaces all prior versions of this document; however, it is not all-inclusive
and may be amended as policies change. This handbook has been designed to offer you a reference
to pertinent information you might need this school year. Familiarity with the contents should help
you be better prepared. Throughout the year, you may need to refer to this handbook. We encourage
you to ask whenever you have questions. Two-way communication is essential to a smooth operation
and successful school year.

About IC Imagine
At IC Imagine Public Charter School we use an integrated, multi-sensory approach to the North
Carolina Standards. We create opportunities for students to develop their full potential while
keeping the whole child in mind. We strive to create an environment where all children feel
challenged, supported and nurtured. Our goal is to instill a love of learning and develop individual
problem solvers who have the ability to collaborate within a 21st-century learning environment.
Throughout their experience at IC Imagine, students will be engaged, feel valued and encouraged to
become leaders.

Board of Directors
IC Imagine is governed by the non-profit organization Invest Collegiate Imagine, Inc.

Key Roles and Responsibilities
● Establishing and monitoring the school’s academic outcomes
● Establishing and monitoring management compliance with policies
● Overseeing and approving the use of operational finances

Board Meetings
All meetings are open to the public and, unless stated otherwise, are held at:
IC Imagine, 110 Champion Way, Asheville, NC 28806.
To see the calendar of board meetings, visit the Board of Directors page of the IC Imagine website at
http://www.icimagine.org/ic-board-information

If you have any questions or concerns, you can email: board@icimagine.org.

School Calendar
See this link to board approved calendars on the IC Imagine Website
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Administration/Key Faculty

Whole School

Head of School Jenn Townley

Exceptional Children’s and 504 Director Laura Marsden

Director of Technology Daven Hunsicker

Athletic Director Devin Irvin

School Psychologist Kaitlin Kurtz

MTSS Coordinator-Academic Kristin Buff

MTSS Coordinator-Behavioral Health Amanda Bell

Attendance/Student Records Elliot Hardy, Penny Kole

Enrollment/Human Resources Sarah Kurle

Office Manager, Communications, Volunteers Lyessia Paley

Finance and Development/Fundraising Avery Jones

Accounts Payable and Receivable Kerri Eudy

Lunch Program/Family Liaison/Scholarships Brittany Jones

Front Desk Heather Gillis, Christa Krumbhaar

School Nurse Keila Pruett

Lower School

Principals Jamie Williams Ellen Girardi

School Counselors Ashlee Kinnaird Michael Holm

Middle School

Principal Ryan Bell

Assistant Principal Sherrod Laws

School Counselor Jesse Mitchell
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Upper School

Principal (Grades 10 + 11) Nicole Morin

Principal (Grades 9 + 12) Sean Vervain

School Counselor Abbey Gelineau

College and Career Counselor Chelsea Lafferty

Contacting Staff
Staff member email addresses consist of the first name, last name followed by @icimagine.org
(example: firstnamelastname@icimagine.org). Staff may be contacted directly for information, to
ask questions, and to express concerns or to make an appointment. If this important step is omitted,
school leadership will direct parents and students to contact the appropriate staff member, as the
first step.

Student Expectations
IC Imagine utilizes Positive Behavioral Intervention & Supports (PBIS). PBIS is a proactive positive
reinforcement system to encourage appropriate behaviors. To that end, we have a matrix to use with
our students to teach appropriate behaviors and use consistent language among our faculty and
student body.  Kingfishers DIVE in together. At each school level, students receive recognition for
following the core expectations at IC Imagine (Do Everything Safely, I am a Leader, Value and
Engage). Rewards vary by school and change weekly. Please contact your student’s teacher with any
questions.

IC Imagine Behavior Expectations

Student Code of Conduct
The Code of Student Conduct shall apply to all students at all times including:

● in school buildings;
● on school grounds;
● in all school vehicles; and
● at all school, school-related, or Board-sponsored activities, (whether such activities are held

on school property or at locations off school property, including private business or
commercial establishments).

Below are the definitions of acts that violate our code of conduct and the continuum of consequences
for each act.  These are organized by school levels (Lower, Middle and Upper School).
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IC Imagine Lower School Discipline Reference Chart

Minor Offense - Teacher Managed
Low-level behaviors that require teacher redirection to maintain the learning environment, but not administrative involvement.

Behaviors Interventions and Classroom Management Strategies

Cell Phone Use: Use of cell phone at undesignated time. ● Redirection
● Reflection sheet
● Verbal warning
● Parent contact
● Parent conference
● Bounce to another classroom/learning environment
● Restorative letters
● Loss of privileges
● Peer mediation
● Conflict resolution

Dishonesty: Failure to tell the truth.

Disturbance of the Learning Environment: A continuation of
a behavior after redirection.
(playing, tapping, inappropriate use of a manipulative, excessive
talking, not being in a designated area of the learning
environment, making inappropriate noises, etc)

Dress Code Violation: Wearing clothing items that are not
compliant with school dress code/ uniform policy.

Inappropriate Language: Language or comments in class or
unstructured times.
(non-directed cursing, name calling, inappropriate slang,
teasing, inappropriate jokes, inappropriate gestures, judgmental
comments, etc)

Misuse of School Technology: Not using the technology for the
right purpose at a given time. (being on an unapproved website,
etc)

Non-compliance: Failing to follow through with directions.
(not completing assignments, slow to follow directions, off task
after several redirects, etc)

Physical Contact: Any non-chronic, non-threatening behavior
or touch that has the potential to cause harm to another
individual.
(Invasion of personal space, horseplay, etc)

Property Misuse: Using materials in ways other than instructed
or intended.
(throwing small objects, using chairs incorrectly, ripping work,
breaking pencils, etc.)
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Tardy to Class: Arriving to class after the designated start time.

Major Offense - Admin Managed

Level 1:
Inappropriate, nonviolent behaviors that disrupt the
learning environment with little impact to the
community and do not require immediate
administrative involvement.

For Level 1 offenses, student guardians will be contacted by the teacher
and/or Principal. Any number of the following consequences may be
applied.

Cheating/ Plagiarism: Obtaining work that a student presents
as their own from another source without giving credit.

● Administrative conference where the infraction will be reviewed and
inappropriateness of the infraction and a warning that a repeat of the
infraction will lead to further consequences

● Family Conference
● Bounce
● Loss of privileges
● Silent Lunch
● After-school detention
● School service
● Fix damage and/or make restitution
● Restorative letters
● Peer mediation/ conflict resolution
● Assigned escort
● Required uniform inspection

Cutting Class:  Student is not in their assigned classroom and
did not communicate with the supervising teacher they were
leaving the classroom.

Inappropriate Contact: Chronic and/or unwelcome actions or
touches directed at another individual.

Overt Defiance:  Chronic refusal to follow directions or
repeated non-compliance in the learning environment. Failure
to follow a reasonable request by a teacher or doing the opposite
of instructions.
(responding in a disrespectful manner, refusing to complete
work, arguing with a teacher, habitual back-talk, etc)

Possession of Lighter: A student has a lighter in their
possession on school property.

Public Display of Affection:  Physical contact including, but not
limited to, intimate touching, fondling, cuddling, and kissing at
school or a school-sponsored activity.

Level 2:
Behaviors causing disruption of the learning
environment that impede the learning or impact the
safety of others.  These actions require immediate
administrative involvement.

For level 2 offenses, student guardians will be contacted by the teacher
and/or Principal and the following consequences will apply based on the
number of level 2 offenses.

Offense 1 Offense 2 Offense 3

Level 1 offenses that occur after the third Level 1 offense in
one school year.

Administrative
conference

Family conference

Additional Level 1
consequences

3 days after-school
detention or 1/2 day ISS

Behavior team meeting

Abusive Language (Transient threat): Any verbal language that
is offensive, harmful, or hostile.

Administrative Family conference 5 days after-school
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(directed cursing; threatening language; intentional hateful or
denigrating language based on race, ethnicity, gender, ability,
class; sexually orientated comments)

conference Community restoration detention or 1 day ISS

Behavior team meeting

Disruption of the Learning Environment: Behavior that is
distracting or disruptive and that impedes the learning of others.

Administrative
conference

Family conference

Community restoration

5 days after-school
detention or 1 day ISS

Behavior team meeting

Physical Aggression or Self Defense- Level 2
One or more  persons engaged in an aggressive confrontation
that does not require medical attention or physical intervention
(kicking, biting, pulling hair, shoving, throwing objects at a
person, etc)

Administrative
conference

Family conference

Loss of Privileges

5 days after-school
detention or 1 day ISS

Loss of Privileges

Behavior team meeting

Possession/ Use of products containing tobacco and devices
such as e-cigarettes or vaping devices with or without
tobacco contents*

Family conference

OSS for the remainder of
the school day

OSS for the remainder of
the school day, ISS for the
following day

3 Day OSS

Possible
recommendation for
exclusion from IC
Imagine Charter School

Property Damage or Destruction:* Deliberately damaging or
destroying property.
(writing on items, tearing books, breaking technological
devices,  throwing furniture, kicking/hitting furniture, etc)

Administrative
conference

Restitution/ School
Service

Family conference

Restitution/ School
Service

5 days after-school
detention

Restitution/ School
Service

Stealing, Theft: Intentionally possessing, passing on, or
removing someone else’s property without their consent.

Administrative
conference

Restitution/ School
Service

Family conference

Restitution/ School
Service

5 days after-school
detention

Restitution/ School
Service

Level 3:
Behaviors or acts directed against people or property
affecting the health and safety of others that cause
significant community impact.  These actions require
immediate administrative involvement.

For level 3 offenses, student guardians will be contacted by the teacher
and/or Principal and the following consequences will apply based on the
number of level 3 offenses.

Offense 1 Offense 2 Offense 3

Multiple Level 2 Offenses
Family conference

1 day ISS

1 day OSS 2 days OSS

Behavior team meeting

Affray*: Fighting of two or more persons in a public place that
disturbs others.

Family conference 2 days OSS 3 days OSS
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1 day OSS Behavior team meeting

Assault not resulting in serious injury*: An intentional offer
or attempt by force or violence to do injury to the person of
another that causes reasonable apprehension of immediate
bodily harm.

Administrative
conference

Loss of Privileges

2 days OSS 3 days OSS

Behavior team meeting

Assault on School Personnel not resulting in serious injury*:
An intentional offer or attempt by force or violence to do injury
to a school official, employee, or volunteer that causes
reasonable apprehension of immediate bodily harm while the
school official, employee, or volunteer is discharging or
attempting to discharge his/her duties.

Administrative
conference

Loss of Privileges

2 days OSS 3 days OSS

Behavior team meeting

Bullying/ Cyberbullying*: Bullying or harassing behavior is
any pattern of gestures or written, electronic, or verbal
communications, or any physical act or any threatening
communication, that takes place on school property, at any
school-sponsored function, or on a school bus, and that:

1. Places a student or school employee in actual and
reasonable fear of harm to his or her person or damage
to his or her property; or

2. Creates or is certain to create a hostile environment by
substantially interfering with or impairing a student’s
educational performance, opportunities, or benefits. For
purposes of this section, “hostile environment” means
that the victim subjectively views the conduct as bullying
or harassing behavior and the conduct is objectively
severe or pervasive enough that a reasonable person
would agree that it is bullying or harassing behavior.

For these offenses, students may be suspended and/or excluded based on the
maximum and minimum lengths below, depending on the nature of the threat
and the outcome of the threat assessment.

Maximum: 365 day suspension and recommendation for exclusion or expulsion
from IC Imagine Charter School  from IC Imagine Charter School

Minimum: short-term suspension (1-10 days)

Communicating Threats to School and/or Faculty*: A threat
that is determined to be substantive based on the following
criteria:

1. Willfully threatening to physically injure the person or
that person's child, sibling, spouse, or dependent or
willfully threatens to damage the property of another;

2. The threat is communicated to the other person, orally,
in writing, or by any other means;
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3. The threat is made in a manner and under
circumstances which would cause a reasonable person
to believe that the threat is likely to be carried out; and

4. The person threatened believes that the threat will be
carried out.

Communicating Threats to Students*: A threat that is
determined to be substantive based on the following criteria:

1. Willfully threatening to physically injure the person or
that person's child, sibling, spouse, or dependent or
willfully threatens to damage the property of another;

2. The threat is communicated to the other person, orally,
in writing, or by any other means;

3. The threat is made in a manner and under
circumstances which would cause a reasonable person
to believe that the threat is likely to be carried out; and

4. The person threatened believes that the threat will be
carried out.

False Fire Alarm: A fire alarm signal from the detection system
that is not caused by a fire done by a student and evidence
supports the claim.

Family conference

1 day OSS

2 days OSS 3 days OSS

Behavior team meeting

Physical Aggression -Level 3: One or more persons participate
in use of force or physical violence that requires intervention.
(punching, kicking, biting, throwing objects, etc.)

Family conference

1 day OSS

2 days OSS 3 days OSS

Behavior team meeting

Fighting*: Two or more persons mutually participate in
use of force or physical violence that requires either
physical intervention or results in injury requiring first aid
or medical attention.

Family conference

2 day OSS

3 days OSS 5 days OSS

Behavior team meeting

Gambling: Operating any game of chance or any person who
plays at or bets on any game of chance at which any money,
property or other thing of value is bet.

Family conference

1 day OSS

2 days OSS 3 days OSS

Behavior team meeting

Harassment/ Discrimination*: Harassing behavior is any
pattern of gestures or written, electronic, or verbal
communications, or any physical act or any threatening
communication, that takes place on school property, at any
school-sponsored function, or on a school bus, and that:

For these offenses, students may be suspended and/or excluded based on the
maximum and minimum lengths below, depending on the nature of the threat
and the outcome of the threat assessment.

Maximum: 365 day suspension and recommendation for exclusion or expulsion
from IC Imagine Charter School

Minimum: Short-term suspension (1-10 days)
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1. Places a student or school employee in actual and
reasonable fear of harm to his or her person or damage
to his or her property; or

2. Creates or is certain to create a hostile environment by
substantially interfering with or impairing a student’s
educational performance, opportunities, or benefits. For
purposes of this section, “hostile environment” means
that the victim subjectively views the conduct as bullying
or harassing behavior and the conduct is objectively
severe or pervasive enough that a reasonable person
would agree that it is bullying or harassing behavior.

Sexual Act or Exposure: One or more individuals engaged in
sexual activity or exposing sex organs of themselves or others.

Family conference

1 day OSS

2 days OSS 3 days OSS

Behavior team meeting

Sexual Harassment*: Sexual harassment is a form of sex
discrimination in that it constitutes differential treatment on the
basis of sex, sexual orientation (actual or perceived), or gender
or gender identity (actual or perceived).  As such, any act of
sexual harassment is a violation of state and federal laws and a
violation of IC Imagine School policy.
Conduct which may result in sexual harassment may include,
but is not necessarily limited to the following:

● Physical – unwelcome conduct such as unwanted
touching, pinching, kissing, patting, or hugging; the
blocking of normal movement; stalking; assault;
and/or physical interference with work or study
directed at an individual because of the individual’s
sex, sexual orientation, or gender.

● Verbal – unwelcome conduct such as the use of
suggestive, derogatory, or vulgar comments; the use
of sexual innuendo or slurs; making unwanted sexual
advances, invitations, or comments; pestering for
dates; making threats; and/or spreading rumors
about or rating others as to their sexual activity or
performance.

● Visual – unwelcome conduct such as the display of
sexually suggestive objects, pictures, posters, written
material, cartoons, or drawings; the use of graffiti
and/or computer-generated images of a sexual

For these offenses, students may be suspended and/or excluded based on the
maximum and minimum lengths below, depending on the nature of the threat
and the outcome of the threat assessment.

Maximum: 365 day suspension and recommendation for exclusion or expulsion
from IC Imagine Charter School

Minimum: Short-term suspension (1-10 days)
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nature; and/or the use of obscene gestures or leering.
● Threats, demands, or pressure to submit to sexual

requests in order to keep a job or academic standing
or to avoid other loss, and/or offers of benefits in
return for sexual favors.

Unlawfully setting a fire: A student who wantonly and willfully
sets fire to, burns, causes to be burned, or aids, counsels, or
procures the burning of any schoolhouse or building owned,
leased, or used by any public school, private school, college, or
educational institution.

Family conference

1 day OSS

2 days OSS 3 days OSS

Behavior team meeting

Multiple Level 3 Offenses Recommendation for Exclusion from IC Imagine

Criminal Offense
These behaviors are classified as dangerous by the
State Board of Education and require the involvement
of law enforcement officials.

Offense 1 Offense 2 Offense 3

For Criminal Offenses, lower school administrators will utilize the Middle and Upper School Reference Chart.

* Due to state and federal statutes as well as State Board of Education policies, these offenses must be reported in PowerSchool.
** This offense is classified as dangerous by the State Board of Education. These offenses require the involvement of law enforcement. (State
Board of Education Policy SSCH-000)

IC Imagine Middle/Upper School Discipline Reference Chart

Minor Offense - Teacher Managed
Low-level behaviors that require teacher redirection to maintain the learning environment, but not administrative involvement.

Behaviors Interventions and Classroom Management Strategies

Cell Phone Use: Use of cell phone at undesignated time. ● Redirection
● Restorative circle
● Verbal warning
● Parent contact
● Parent conference
● Bounce to another classroom/learning environment
● Restorative letters
● Loss of privileges
● Peer mediation
● Conflict resolution

Dishonesty: Failure to tell the truth.

Disturbance of the Learning Environment: A continuation of a behavior after
redirection.
(playing, tapping, inappropriate use of a manipulative, excessive talking, not being in a
designated area of the learning environment, making inappropriate noises, etc)

Dress Code Violation: Wearing clothing items that are not compliant with school dress
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code/ uniform policy.

Inappropriate Language: Language or comments in class or unstructured times.
(non-directed cursing, name calling, inappropriate slang, teasing, inappropriate jokes,
inappropriate gestures, judgmental comments, etc)

Misuse of School Technology: Not using the technology for the right purpose at a given
time. (being on an unapproved website, etc)

Non-compliance: Failing to follow through with directions.
(not completing assignments, slow to follow directions, off task after several redirects,
etc)

Physical Contact: Any non-chronic, non-threatening behavior or touch that has the
potential to cause harm to another individual.
(Invasion of personal space, horseplay, etc)

Property Misuse: Using materials in ways other than instructed or intended.
(throwing small objects, using chairs incorrectly, ripping work, breaking pencils, etc.)

Tardy to Class: Arriving to class after the designated start time.

Major Offense - Admin Managed

Level 1:
Inappropriate, nonviolent behaviors that disrupt the learning environment
with little impact to the community and do not require immediate
administrative involvement.

Offense 1 Offense 2 Offense 3+

Cheating/ Plagiarism: Obtaining work that a student presents as their own from
another source without giving credit. *Student may be at risk for not having an
opportunity to make up this assignment for credit

1-Hour Detention* 2-Hour
Detention*

1 Day ISS*

Cutting Class:  Students are not in their assigned classroom and did not communicate
with the supervising teacher they were leaving the classroom.

1-Hour Detention 2-Hour Detention 1 Day ISS

Inappropriate Contact: Chronic and/or unwelcome actions or touches directed at
another individual.

1-Hour Detention 2-Hour Detention 1 Day ISS

Overt Defiance:  Chronic refusal to follow directions or repeated non-compliance in the
learning environment. Failure to follow a reasonable request by a teacher or doing the
opposite of instructions.
(responding in a disrespectful manner, refusing to complete work, arguing with a
teacher, habitual back-talk, etc)

1-Hour Detention 2-Hour Detention 1 Day ISS

Parking/Driving Violations:  Failure to follow the parking regulations stated in parking
permit application, parking in an undesignated area, and/or operating a vehicle on
campus in an unsafe manner.

Warning/ Parent
Conference

Week loss of
Privilege

Quarter loss of
Privilege
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*Per the signed parking agreement, certain violations may result in permanent
revocation of parking privileges.

Possession of Lighter: A student has a lighter in their possession on school property. 1-Hour Detention 2-Hour Detention 1 Day ISS

Public Display of Affection:  Physical contact including, but not limited to, intimate
touching, fondling, cuddling, and kissing at school or a school-sponsored activity.

Parent Conference 1-Hour Detention 1 Day ISS

Unauthorized Area:  Student is in an area of the school campus that is outside of their
assigned location without permission or correct hall pass.

1-Hour Detention 2-Hour Detention 1 Day ISS

Violation of Technology Use Policy: Chronic misuse of technology, or using technology
in a way that disrupts the learning environment, or using school-owned technology in a
way that violates the signed Technology Use Agreement.
(using social media on a school issued device, being on any inappropriate website or app
that contains vulgar or explicit content, etc)

1-Hour Detention 2-Hour Detention 1 Day ISS

Level 2:
Behaviors causing disruption of the learning environment that impede the
learning or impact the safety of others.  These actions require immediate
administrative involvement.

Offense 1 Offense 2 Offense 3+

Failure to Attend or Comply with Assigned Detention Student did not attend assigned
detention session.

2x Originally
Assigned Detention

1/2 Day ISS 1 Day ISS

Abusive Language (Transient threat): Any verbal or written language that is offensive,
harmful, or hostile.
(directed cursing; threatening language; intentional hateful or denigrating language
based on race, ethnicity, gender, ability, class; sexually orientated comments)

1 Period ISS 1 Day ISS 2 Days ISS

Abusive Use of Technology/ Cell Phone (Transient threat): Any technology use that is
offensive, harmful, or hostile.
(directed cursing; threatening language; intentional hateful or denigrating language
based on race, ethnicity, gender, ability, class; sexually orientated comments)

1 Period ISS 1 Day ISS 2 Days ISS

Disruption of the Learning Environment: Behavior that is distracting or disruptive and
that impedes the learning of others.

1 Period ISS 1 Day ISS 2 Day ISS

Physical Aggression or Self Defense-Level 2
One or more  persons engaged in an aggressive confrontation that does not require
medical attention or physical intervention
(kicking, biting, pulling hair, shoving, throwing objects at a person, etc)

1 Day ISS 3 Days ISS
Behavior team
meeting

5 Days ISS
Behavior team
meeting

Possession/ Use of products containing tobacco and devices such as e-cigarettes or
vaping devices with or without tobacco contents*

1 Day OSS + 1 Day
ISS

1 Day OSS + 2
Days ISS

1 Day OSS + 4
Days ISS

Family Handbook Accepted July 25, 2022 16

https://docs.google.com/document/d/1MeZ9Izc9P3bi9TOOOWt3TxRktJKzBidMenKW_l45Fck/edit


Property Damage or Destruction <$100*: Deliberately damaging or destroying property
with a value of less than $100.
(writing on items, tearing books, breaking technological devices,  throwing furniture,
kicking/hitting furniture, etc)

Detention
School Service
Financial
Restitution

1 Days ISS
School Service
Financial
Restitution

3 Days ISS
School Service
Financial
Restitution

Stealing, Theft <=$100: Intentionally possessing, passing on, or removing someone
else’s property (with a value of less than $100) without their consent.

1 Day ISS 3 Days ISS 5 Days ISS

Level 3:
Behaviors or acts directed against people or property affecting the health
and safety of others that cause significant community impact.  These actions
require immediate administrative involvement.

Offense 1 Offense 2 Offense 3+

Affray*: Fighting of two or more persons in a public place that disturbs others.

2 Day OSS + 3 Days
ISS
Family conference

2 Day OSS + 5
Days ISS
Behavior team
meeting
Threat
assessment***

2 Day OSS + 8
Days ISS Behavior
team meeting
Threat
assessment***

Assault not resulting in serious injury*: An intentional offer or attempt by force or
violence to do injury to the person of another that causes reasonable apprehension of
immediate bodily harm.

2 Day OSS + 3 Days
ISS
Family conference

2 Day OSS + 5
Days ISS
Behavior team
meeting
Threat
assessment***

2 Day OSS + 8
Days ISS Behavior
team meeting
Threat
assessment***

Assault on School Personnel not resulting in serious injury*: An intentional offer or
attempt by force or violence to do injury to a school official, employee, or volunteer that
causes reasonable apprehension of immediate bodily harm while the school official,
employee, or volunteer is discharging or attempting to discharge his/her duties.

2 Day OSS + 3 Days
ISS
Family conference

2 Day OSS + 5
Days ISS
Behavior team
meeting
Threat
assessment***

2 Day OSS + 8
Days ISS Behavior
team meeting
Threat
assessment***

Bullying/ Cyberbullying*: Bullying or harassing behavior is any pattern of gestures or
written, electronic, or verbal communications, or any physical act or any threatening
communication, that takes place on school property, at any school-sponsored function,
or on a school bus, and that:

1. Places a student or school employee in actual and reasonable fear of harm to his
or her person or damage to his or her property; or

2. Creates or is certain to create a hostile environment by substantially interfering
with or impairing a student’s educational performance, opportunities, or
benefits. For purposes of this section, “hostile environment” means that the

For these offenses, students may be suspended and/or
excluded based on the maximum and minimum lengths
below, depending on the nature of the threat and the
outcome of the threat assessment.

Maximum: 365 day suspension and recommendation for
exclusion or expulsion from IC Imagine Charter School

Minimum: short-term suspension (1-10 days)
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victim subjectively views the conduct as bullying or harassing behavior and the
conduct is objectively severe or pervasive enough that a reasonable person would
agree that it is bullying or harassing behavior.

Communicating Threats to School and/or Faculty*: A threat that is determined to be
substantive based on the following criteria:

1. Willfully threatening to physically injure the person or that person's child,
sibling, spouse, or dependent or willfully threatens to damage the property of
another;

2. The threat is communicated to the other person, orally, in writing, or by any
other means;

3. The threat is made in a manner and under circumstances which would cause a
reasonable person to believe that the threat is likely to be carried out; and

4. The person threatened believes that the threat will be carried out.

Communicating Threats to Students*: A threat that is determined to be substantive
based on the following criteria:

1. Willfully threatening to physically injure the person or that person's child,
sibling, spouse, or dependent or willfully threatens to damage the property of
another;

2. The threat is communicated to the other person, orally, in writing, or by any
other means;

3. The threat is made in a manner and under circumstances which would cause a
reasonable person to believe that the threat is likely to be carried out; and

4. The person threatened believes that the threat will be carried out.

False Fire Alarm: A fire alarm signal from the detection system that is not caused by a
fire done by a student and evidence supports the claim.

3 Days ISS
Family conference

5 Days ISS
Behavior team
meeting

10 Days ISS
Behavior team
meeting

Physical Aggression -Level 3: One or more persons participate in use of force or
physical violence that requires intervention. (punching, kicking, biting, throwing
objects, etc.)

1 Day OSS + 2 Days
ISS
Family conference

1 Day OSS + 4
Days ISS
Behavior team
meeting
Threat
assessment***

1 Day OSS + 9
Days ISS Behavior
team meeting
Threat
assessment***

Fighting*: Two or more persons mutually participate in use of force or physical
violence that requires either physical intervention or results in injury requiring
first aid or medical attention.

2 Day OSS + 3 Days
ISS
Family conference

2 Day OSS + 5
Days ISS
Behavior team
meeting
Threat

2 Day OSS + 8
Days ISS Behavior
team meeting
Threat
assessment***
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assessment***

Gambling: Operating any game of chance or any person who plays at or bets on any
game of chance at which any money, property or other thing of value is bet.

3 Days ISS
Family conference

5 Days ISS
Behavior team
meeting

10 Days ISS
Behavior team
meeting

Harassment/ Discrimination*:Harassing behavior is any pattern of gestures or
written, electronic, or verbal communications, or any physical act or any threatening
communication, that takes place on school property, at any school-sponsored function,
or on a school bus, and that:

1. Places a student or school employee in actual and reasonable fear of harm to his
or her person or damage to his or her property; or

2. Creates or is certain to create a hostile environment by substantially interfering
with or impairing a student’s educational performance, opportunities, or
benefits. For purposes of this section, “hostile environment” means that the
victim subjectively views the conduct as bullying or harassing behavior and the
conduct is objectively severe or pervasive enough that a reasonable person would
agree that it is bullying or harassing behavior.

For this offense, students may be suspended and/or
excluded based on the maximum and minimum lengths
below, depending on the nature of the threat and the
outcome of the threat assessment.

Maximum: 365 day suspension and recommendation for
exclusion or expulsion  from IC Imagine Charter School

Minimum: short-term suspension (1-10 days)

Property Damage or Destruction >$100*: Deliberately damaging or destroying property.
(writing on items, tearing books, breaking technological devices,  throwing furniture,
kicking/hitting furniture, etc)

3 Days ISS
Family conference
Financial
Restitution

5 Days ISS
Behavior team
meeting
Financial
Restitution

10 Days ISS
Behavior team
meeting
Financial
Restitution

Sexual Act or Exposure: One or more individuals engaged in sexual activity or exposing
sex organs of themselves or others.

3 Days ISS
Family conference

5 Days ISS
Behavior team
meeting

10 Days ISS
Behavior team
meeting

Sexual Harassment*: Sexual harassment is a form of sex discrimination in that it
constitutes differential treatment on the basis of sex, sexual orientation (actual or
perceived), or gender or gender identity (actual or perceived).  As such, any act of sexual
harassment is a violation of state and federal laws and a violation of IC Imagine School
policy.
Conduct which may result in sexual harassment may include, but is not necessarily
limited to the following:

● Physical – unwelcome conduct such as unwanted touching, pinching, kissing,
patting, or hugging; the blocking of normal movement; stalking; assault;
and/or physical interference with work or study directed at an individual
because of the individual’s sex, sexual orientation, or gender.

● Verbal – unwelcome conduct such as the use of suggestive, derogatory, or
vulgar comments; the use of sexual innuendo or slurs; making unwanted

For this offense, students may be suspended and/or
excluded based on the maximum and minimum lengths
below, depending on the nature of the threat and the
outcome of the threat assessment.

Maximum: 365 day suspension and recommendation for
exclusion or expulsion from IC Imagine Charter School

Minimum: short-term suspension (1-10 days)
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sexual advances, invitations, or comments; pestering for dates; making
threats; and/or spreading rumors about or rating others as to their sexual
activity or performance.

● Visual – unwelcome conduct such as the display of sexually suggestive
objects, pictures, posters, written material, cartoons, or drawings; the use of
graffiti and/or computer-generated images of a sexual nature; and/or the use
of obscene gestures or leering.

● Threats, demands, or pressure to submit to sexual requests in order to keep a
job or academic standing or to avoid other loss, and/or offers of benefits in
return for sexual favors.

Stealing, Theft >$100: Intentionally possessing, passing on, or removing someone else’s
property (with a value of more than $100) without their consent.

3 Days ISS
Family conference
Financial
Restitution

5 Days ISS
Behavior team
meeting
Financial
Restitution

10 Days ISS/
Possible
Exclusion
Behavior team
meeting
Financial
Restitution

Unlawfully setting a fire: A student who wantonly and willfully sets fire to, burns,
causes to be burned, or aids, counsels, or procures the burning of any schoolhouse or
building owned, leased, or used by any public school, private school, college, or
educational institution.

3 Days ISS
Family conference
Financial
Restitution

5 Days ISS
Behavior team
meeting
Financial
Restitution

10 Days ISS/
Possible
Exclusion
Behavior team
meeting
Financial
Restitution

Multiple Level 3 Offenses Recommendation for Exclusion or Expulsion from IC
Imagine

Criminal Offense
These behaviors are classified as dangerous by the State Board of Education
and require the involvement of law enforcement officials.

Offense 1 Offense 2 Offense 3

Assault Resulting in Serious Bodily Injury**: An intentional offer or attempt by force
or violence to do injury to the person of another that causes reasonable apprehension of
immediate bodily harm resulting in one of the following: (1) substantial risk of death,
(2) serious permanent disfigurement, (3) a coma, (4) a permanent or protracted
condition that causes extreme pain, (5) permanent or protracted loss or impairment of
the function of any bodily member or organ, or (6) that results in prolonged
hospitalization.

Recommendation for exclusion or expulsion from IC
Imagine Charter School
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Bomb Threat**: A person who, with intent to perpetrate a hoax, conceals, places, or
displays in or at a public building any device, machine, instrument, or artifact, so as to
cause any person reasonably to believe the same to be a bomb or other device capable of
causing injury to persons or property.

● A "public building" encompasses all educational property, as defined in G.S.
14-269.2, including: (1) any school building or bus, and (2) school campus,
grounds, recreational area, athletic field, or other property owned, used, or
operated, by any board of education or school board of trustees or directors for
the administration of any school.

● "Public buildings" also include: (1) hospitals, and (2) buildings that house only
State, federal, or local government offices, or the offices of the State, federal, or
local government located in a building that is not exclusively occupied by the
State, federal, or local government.

● This offense includes when a person communicates a bomb threat by any means.

365 day suspension and recommendation for exclusion  or
expulsion from IC Imagine Charter School

Possession of  firearm or powerful explosive**: Any student possessing or carrying,
whether openly or concealed a firearm or powerful explosive.

● "Educational Property" refers to any school building or bus, school campus,
grounds, recreational area, athletic field, or other property owned, used, or
operated by any board of education or school board of trustees, or directors for
the administration of any school.

● Persons authorized to carry weapons on school property are law enforcement
officers, firefighters, and emergency service personnel when discharging their
official duties.

365 day suspension and recommendation for exclusion  or
expulsion from IC Imagine Charter School

Possession of a weapon other than firearm or powerful explosive**:Any student
possessing or carrying, whether openly or concealed, any of the following weapons on
campus or other educational property: (1) any BB gun, (2) stun gun, (3) air rifle, (4) air
pistol, (5) bowie knife, (6) dirk, (7) dagger, (8) slingshot, (9) leaded cane, (10) switchblade
knife, (11) blackjack, (12) metallic knuckles, (13) razors and razor blades, (14) fireworks, or
(15) any sharp-pointed or edged instrument, except instructional supplies, unaltered nail
files, clips, and tools used solely for preparation of food, instruction, maintenance.

● "Educational Property" refers to any school building or bus, school campus,
grounds, recreational area, athletic field, or other property owned, used, or
operated by any board of education or school board of trustees, or directors for
the administration of any school.

● Persons authorized to carry weapons on school property are law enforcement
officers, firefighters, and emergency service personnel when discharging their
official duties.

10 day OSS
***Threat assessment

Possession or use of controlled substance** or alcohol*: Any student that possesses
or uses any alcoholic beverages or controlled substance. It is also unlawful for any
person to aid and abet a person under the age of 21 years old in his/her attempt to obtain
an alcoholic beverage.

1 day OSS, 4 Days
ISS
Family Conference

5 Days OSS
Behavior team
meeting

10 Days OSS
Behavior team
meeting
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● An "alcoholic beverage" includes the following: (1) malt beverage, (2) fortified
wine, (3) unfortified wine, (4) spirituous liquor, (5) mixed beverages, or (6) beer.

Behavior team
meeting
Diversion
program/mandator
y counseling

Possible
recommendation
for exclusion
from IC Imagine
Charter School

Sale or distribution of controlled substance** or alcohol* : Any student that sells,
gives, or purchases any alcoholic beverages or controlled substance. It is also unlawful
for any person to aid and abet a person under the age of 21 years old in his/her attempt to
obtain an alcoholic beverage.

● An "alcoholic beverage" includes the following: (1) malt beverage, (2) fortified
wine, (3) unfortified wine, (4) spirituous liquor, (5) mixed beverages, or (6) beer.

10 Days OSS
Family conference
Behavior team
meeting
Diversion program/
mandatory
counseling

10 Days OSS
Family conference
Behavior team meeting

Possible recommendation for
exclusion or expulsion from IC
Imagine Charter School

Sexual Assault**: Any student that, for the purpose of sexual arousal, sexual
gratification, or sexual abuse, engages in sexual contact with another person by force
and against the will of the other person, or if the person being assaulted is mentally
disabled, mentally incapacitated, or physically helpless and the person performing the
act knows or should reasonably know that the other person is mentally disabled,
mentally incapacitated, or physically helpless.

● NCGS 14-27.1 defines "sexual contact" as touching the sexual organ, anus, breast,
groin or buttocks of any person or a person touching another person with their
own sexual organ, anus, breast, groin, or buttocks.

● The difference between a sexual assault and a sexual offense is that the sexual
assault involves forcible and intentional touching without penetration, and a
sexual offense involves penetration of a sex organ or anus by any object, or
touching another's mouth or anus by the male sex organ.

Recommendation for exclusion or expulsion from IC
Imagine Charter School

Sexual Offense**: A student that engages in a sexual act with (1) a victim who is a child
under the age of 13 years and the defendant is at least 12 years old and is at least four
years older than the victim, or (2) with another person by force and against the will of the
other person, and (a) employs or displays a dangerous or deadly weapon or an article
which the person reasonably believes to be a dangerous or deadly weapon, (b) inflicts
serious personal injury upon the victim or another person, or (c) the person commits the
offense aided and abetted by one or more other persons.

● Sexual offense with a child (adult offender): A person is guilty of sexual offense
with a child if the person is at least 18 years of age and engages in a sexual act with
a victim who is a child and under the age of 13 years.

● Second-degree sexual offense: A person is guilty of a sexual offense in the second
degree if the person engages in a sexual act with another person (1) by force and
against the will of the other person, or (2) who is mentally disabled, mentally
incapacitated, or physically helpless, and the person performing the act knows or

Recommendation for exclusion ore expulsion from IC
Imagine Charter School
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should reasonably know that the other person is mentally disabled, mentally
incapacitated, or physically helpless.

● Statutory rape or sexual offense of person who is 13, 14, or 15 years old: A person is
guilty if he/she engages in vaginal intercourse or a sexual act with another
person who is 13, 14, or 15 years old and the person committing the act is at least
six years older than the person, except when the person committing the act is
lawfully married to the other person.

* Due to state and federal statutes as well as State Board of Education policies, these offenses must be reported in PowerSchool.
** This offense is classified as dangerous by the State Board of Education. These offenses require the involvement of law enforcement. (State
Board of Education Policy SSCH-000)
*** Threat assessments must be conducted during these instances.
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Definitions:
Detention: The Detention classroom will be an alternative room for students after
exhibiting a behavior/infraction resulting in a detention attendance requirement.
This classroom will create a safe place for students and a relationship between the
teacher and student will be prioritized to ensure the opportunity for positive
behavioral and academic outcomes for all students.

ISS (In-school suspension): Temporary removal of students from their regular school
setting for a violation of school policies/rules. Students remain within the school
building. During a period of suspension a student is not permitted to attend regularly
scheduled school activities (before, during, and after school).

In Middle and Upper Schools, the IC Imagine ISS classrooms will be an alternative
room for students after exhibiting a behavior/infraction resulting in an ISS attendance
requirement.  This classroom will create a safe place for students and a relationship
between the teacher and student will be prioritized to ensure the opportunity for
positive behavioral and academic outcomes for all students. This space will provide an
environment that is conducive to learning and is organized.  The environment will
include a systematic and structured daily schedule and explicit guidelines for student
behavior.  The students will be explicitly taught expectations and have an
understanding of each and what the consequences are going to be.  Within this setting,
students will have the opportunity to take responsibility for their actions and behaviors.
They will be able to process their actions in a timely manner and be taught replacement
behaviors to avoid repeating infractions.  Through collaboration with the  ISS teacher,
teachers, and administrators, students will build their behavioral and academic skills to
further build positive school culture. These guidelines discussed will provide students
with a physically and psychologically safe place to make progress. (OSS may be utilized
in place of ISS at the discretion of administration)

OSS (Out of school suspension): Temporary, complete removal of students from
school for a violation of school policies/rules. Students are not permitted into the
school building. During a period of suspension a student is not permitted to attend
regularly scheduled school activities (before, during, and after school).

- Short-Term Suspension: Suspension from school, school activities and school
grounds for a period of  up to ten (10) school days.

Exclusion: Permanent removal of the student from school, school activities and
school grounds. A charter school student who has been excluded may return to his
local educational agency pursuant to North Carolina law.

- Long-Term Suspension: Suspension from school, school activities and school
grounds for more than ten (10) school days, but less than exclusion.

Expulsion: Permanent termination of the student-school relationship.  This applies
only to students 14 years of age or older whose continued presence constitutes a clear
threat to the safety of other students or school staff.
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Notes:
Confidentiality:

● Information concerning students, families, and staff is confidential and cannot
be shared at any time. Faculty, staff, and administration may only share
information concerning student behavior, performance, or disciplinary action
with a student’s parents or legal guardians. Please do not ask IC Imagine faculty
or administration for information regarding disciplinary consequences for
children other than your own.

Equivalent/Alternative Consequences:
● IC Imagine Administration may, at their discretion, assign equivalent and/or

alternative consequences as deemed necessary.

Discipline for Students with an IEP or a 504 Plan:
● EC Case Managers/ EC Director will be active consultants in situations where

students with IEPs receive discipline consequences on a case-by-case basis. All
long-term suspensions (exceeding 10 days) will require a manifestation
determination meeting.

Title IX:
● Title IX of the Education Amendments of 1972 (“Title IX”) prohibits

discrimination on the basis of sex in any federally funded education program or
activity. Sexual harassment, which includes sexual assault and other sexual
misconduct, is a form of sex discrimination. Under IC Imagine’s Policy, the
School prohibits sexual harassment, sexual assault, sexual exploitation, stalking
and retaliation. The School complies with Title IX and has appointed Title IX
Coordinators with overall responsibility for Title IX compliance.

● Any student who believes that they have been a victim of sexual assault, sexual
harassment, or other sexual misconduct, may file a complaint with the Title IX
Coordinator. The Title IX Coordinator will assist the complainant in identifying
the appropriate School policy (with its grievance procedure) to resolve the
complaint in a prompt and equitable manner.  The Title IX Coordinator may
consult with other School administrators, as needed, to resolve the complaint in
the most effective manner.

All office referrals may result in the following as needed:
● Behavior Contracts/ behavior plan
● Behavior team meeting
● Safety plan
● Stay Away Agreements
● Referral for school-based therapy
● Threat Assessment
● Functional Behavior Assessment (FBA)
● Behavior Intervention Plan (BIP)

Field trip and School-sponsored events ineligibility:
● A total of two (2) out of school suspensions for any reason in the current or

previous semester will result in the student being ineligible to attend field trips
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and any school-sponsored events (this includes attending IC Imagine hosted
sporting events, after-school club meetings, dances, etc.) for the current
semester.

● Any violation of the school’s drug  or  alcohol policies as set forth in the Student
Handbook  in the current or previous two semesters will result in the student
being ineligible to attend field trips and any school-sponsored events (this
includes attending IC Imagine hosted sporting events, after-school club
meetings, dances, etc.) for the current semester.

○ This provision is not retroactive.  The eligibility review period will not
include out of school suspensions, violations of the school’s drug or
alcohol policies incurred prior to July 1, 2022.

● In addition, if there are serious behavior or safety concerns including but not
limited to, failure to follow directions, inability to stay close to a chaperone, or
tendency to wander away from the group demonstrated at any school or
off-campus events or on prior field trips, the student may be ineligible to attend
field trips.

● Student fees are non-refundable if a student becomes ineligible due to
disciplinary and/or academic reasons.

Tiers of Intervention
IC Imagine’s PBIS implementation includes proactive strategies for defining,
supporting, and teaching appropriate behaviors to create positive learning
environments. Attention is focused on sustaining a three-tiered or leveled system of
support to enhance student learning. Students often need encouragement and new
skills to improve their behavior and assistance in learning to do so. School staff
recognize that maintaining and changing student behaviors involves a continuum of
acknowledgements, supports, and interventions.

We are committed to providing tiered levels of intervention and support to students
who struggle with behavior in the school setting.

Three Tiers of Intervention
Tier 1—All Students
Includes:

● general curriculum enhanced by acknowledgments of positive behaviors, and
clearly stated expectations that are applied to all students

Tier 2—Targeted Interventions
Focus on:

● specific interventions for students who do not respond to school-wide efforts
● targeted groups of students who require more support
● interventions that are part of a continuum of behavioral supports needed in

schools

Tier 3—Intensive Individualized Interventions
Focus on:

● the needs of individual students who exhibit a pattern of problem behaviors
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● diminishing problem behaviors and increasing the student’s social skills and
functioning

● interventions involving Functional Behavioral Assessments and Behavioral
Intervention Plans

Restorative Practices at IC Imagine
At IC Imagine, we are committed to using Restorative Justice. In terms of discipline,
restorative justice takes incidents and finds opportunities for students to recognize the
impact of their behavior, understand their obligation to take responsibility for their
actions, and take steps toward making things right. In this process students learn how
to interact and manage their relationships with adults and peers; they become better
equipped to understand how their behavior impacts others. In doing so, restorative
practices encourage accountability, improve school safety, and help to develop skills so
students and the school community can succeed.

Restorative Questions for those who have been harmed:
What did you think and feel when you realized what had happened?
How did this impact you and others?
What has been the hardest thing for you?
What needs to happen to make things right?

Questions to help Take Responsibility and Repair Harm for those who have harmed
others:

What happened?
What were you thinking and feeling at the time?
Who has been affected by what you have done? How?
What can you do to try to make things right?

Academic Policy and Procedures
Progress Reports and Report Cards
IC Imagine is committed to including families in their child’s education, maintaining
open communication regarding academic performance, and ongoing discussion
related to enrichment or remediation efforts at school and at home to meet the needs
of each child.

Report cards will be sent home after each grading period concludes. In addition to
report cards, the School Leadership Team shall be responsible for providing families
with regular progress reports which identify their child’s academic performance.  The
distribution schedule and format for these progress reports shall be at the discretion of
the School Leadership Team.

Grading Policies
At IC Imagine, our Collegiate Leaders are committed to teaching for mastery. The
purpose of progress reports and report cards are to communicate the current level of
mastery of curriculum concepts in a timely fashion. Students will be offered multiple
opportunities to demonstrate level of mastery of curriculum concepts.
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In courses where high school credit is being earned, it may be necessary to meet with
teachers outside of class time in order to demonstrate mastery of concepts.  In these
situations there may be some deadlines that require a conference with a teacher in
order to determine the best course of action for the student’s individual success.

K-12 Grading Scales
IC Imagine uses a reporting system that communicates level of curriculum concept
mastery. See the specific information for each school level below.

Lower School (K-5)
Kindergarten through fifth grade students are assessed on their level of mastery of
curriculum concepts. They are assessed using the rubric below.

Performance Level Description Gradebook
Entry

Meeting
Expectations

Consistently grasps and applies key
concepts, processes and skills with limited
errors as applies to the learning target.

3

Developing
Understanding

Beginning to grasp and apply key concepts,
processes, and/or skills as applies to the
learning target; making growth towards
grade level expectations.

2

Progressing Below
Expectations

Not making expected progress toward
proficiency as articulated by the learning
target.

1

* Please note that Met Proficiency is the grade level expectation for all of our students.
Demonstrating learning at this level indicates mastery of grade level standards and
should be celebrated!

Middle School (6-8)
Graded work samples that reflect your child’s level of mastery with the grading scale
below will be returned to students for corrective feedback, with additional
opportunities for learning concepts and demonstrating mastery of standards.

Performance Level Description

Advanced Proficiency
(AP)

Consistently demonstrates proficiency; grasps, applies
and extends key concepts, process and skills as applies to
the learning target.

Met Proficiency
(MP)

Regularly grasps and applies key concepts, processes and
skills with limited errors as applies to the learning target.
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Developing Proficiency
(DP)

Beginning to grasp and apply key concepts, processes,
and/or skills as applies to the learning target.

Novice
(N)

Not making expected progress toward proficiency as
articulated by the learning target.

Not Evident
(NE)

The student has provided no evidence of understanding
of the basic skills and concepts as articulated by the
learning target.

For Progress Reports and Quarterly Report Cards, you will see what are thought of as
“traditional grades”. We encourage you to use the following descriptions both when
thinking about your student’s grades and in conversation with your child about their
grades. Remember, these grades are a snapshot of how your student is performing
across all standards presented in a subject area, not a breakdown of how they are
performing standard by standard.

● A - Consistently demonstrating above grade-level work, using higher-order
thinking skills to apply and extend knowledge

● B - Consistently meeting grade level expectations for the majority of
individual standards

● C - Inconsistently meeting grade level expectations-- remember, this is an
evaluation overall for a quarter; not standard by standard

● D - Demonstrating growth and effort towards grade level expectations, but not
on a trajectory to meet grade level expectations

● F - Not demonstrating growth or effort to make growth, not actively
participating in own learning

Upper School (9-12)
IC Imagine Upper School uses a reporting system that communicates level of
curriculum concept mastery.  Based on North Carolina State Board of Education Policy
GCS- L-004, the Upper School shall use a 10 point grading scale as indicated below:

Graded work samples that reflect your child’s level of mastery with the grading scale
below will be sent home and regular progress reports reporting the same information.

Performance Level
Grade

Equivalent
Description

Advanced Proficiency
(AP)

90-100 Consistently demonstrates proficiency;
grasps, applies and extends key concepts,
process and skills as applies to the learning
target.

Met Proficiency
(MP)

80-89 Regularly grasps and applies key concepts,
processes and skills with limited errors as
applies to the learning target.
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Developing Proficiency
(DP)

70-79 Beginning to grasp and apply key concepts,
processes, and/or skills as applies to the
learning target.

Novice
(N)

60-69 Not making expected progress toward
proficiency as articulated by the learning
target.

Not Evident
(NE)

Below 60 The student has provided no evidence of
understanding of the basic skills and
concepts as articulated by the learning
target.

In order for Upper School students to earn an IC Imagine North Carolina Public Charter
School Diploma, they must earn credit in each of the required courses, for a total of 26
credits.  Students attain credit in courses by demonstrating mastery of curriculum
concepts and earning a grade of ‘60’ or better for each class.  If a student does not
demonstrate mastery of the curriculum content in a course, they must retake the
course and earn a passing grade.

Lack of engagement in courses due to not attending classes can lead to the
consequences of not earning credit for graduation requirements.  Families are notified
when the school becomes aware of lack of engagement and may require a phone
conference, parent-teacher conference, or the development of a support plan to
address the reason for the lack of engagement. See attendance section (p.16) for more
information concerning compulsory attendance law.

Home Learning Opportunities (Homework)
Home Learning Opportunities (HLOs) are an important piece of every student’s
experience at IC Imagine.   HLOs are used to reinforce learning. It is the school’s goal
that these assignments are consistently tied to Focus Standards and clearly
communicated to students and their families.

Lower School - In grades K-5, students have no homework that is graded and turned in
to the classroom teacher. There is no evidence of a clear connection between
homework, improved test scores and academic achievement in the lower grades.
Traditional homework also limits valuable family time, and the extracurricular
activities children are able to participate in. We want kids to spend their afternoons
playing, exploring and getting recharged for the next day.

Learning should still take place at home with or without homework. Our policy gives
families the freedom to let their interests and passions guide their learning. Science
experiments, playing outside, cooking and reading books together become an equally
important part of a child’s development, along with the curriculum they learn at school.

In alignment with this belief, students in grades K-5 should complete the following
nightly as their schedule allows:
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● Read for 20 minutes (at least) nightly
● Engage with, work on, and review Eureka practice pages, Fundations pages, and

other resources shared by the your students’ teacher that align with the skills we
are learning at school

Our homework policy in lower grades allows you to be a partner in your child’s
education. While our rigorous academic standards are fostered in the classroom, your
family is empowered to explore and create your own path for learning at home.

Middle School - Middle School students will be provided HLOs in Math and ELA. In
addition to the weekly math and reading assignments, students will need to complete
any classwork that was not completed at school. Finally, students are expected to
prepare for unit assessments in each course. Students will be provided materials to aid
in this preparation. Students with accomodations related to extended time will be
provided these services.

Upper School - Upper School students enrolled in advanced courses such as Advanced
Placement (AP) courses, courses through AB Tech, etc. may be assigned additional
coursework associated with the classes they are taking during breaks.  This coursework
will be assigned through the teacher in advance of the break in which the work should
be completed.  At times, students in these courses may be offered time during breaks to
attend work sessions to maintain the pace of the more challenging coursework or
provide a more in-depth exploration of concepts.

Students are expected to complete academic study and/or activities beyond the
classroom seat time. All high school courses potentially require additional time and
resources to meet proficiency standards. Any students who require additional
academic support to complete homework assignments should contact their classroom
teacher and principal.

Arrival and Dismissal Information
Between arriving on campus and departing campus, students must stay in the
designated arrival and departure areas of the buildings. When students arrive at
school, they must enter one of the IC Imagine buildings. Students may not “hang out”
in the school parking lot or in their vehicles before or after school. For the safety of
students, access to the parking lot during the day is limited to emergencies. Students
must obtain permission from an administrator and a pass before going to the parking
lot. Students may not leave campus once they have arrived at school without properly
signing out through the school office.

Students may stay after school for athletics, club meetings, or extra help from a staff
member (when arranged in advance). Students remaining after school must be with a
member of the IC Imagine staff at all times. Students not involved in an after school
activity must be picked up from campus by 3:45 p.m. Students not picked up by 3:45
p.m. will be sent to ASCEND and required to pay the drop-in fee.
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For specific information about Arrival and Dismissal see the IC Imagine website at
http://www.icimagine.org/arrival-and-dismissal/.

Assessments at IC Imagine
At IC Imagine we administer the North Carolina State Legislature required
assessments along with local assessments to determine proficiency level, academic
growth,  and  level of content mastery for subject and grade level.  A summary of these
assessments is in the table below.

Please note that high school courses with an End of Course exam are taken during the
grade they complete the course, which can vary based on student.

Aimsweb
Plus i-Ready

BOG
ELA

EOG
ELA

EOG
Math

EOG
Science

EOC
Biology

EOC
English II

EOC
Math 1

EOC
Math 3 Pre-ACT ACT

K ✔

1 ✔

2 ✔ ✔

3 ✔ ✔ ✔ ✔ ✔

4 ✔ ✔ ✔ ✔

5 ✔ ✔ ✔ ✔ ✔

6 ✔ ✔ ✔ ✔

7 ✔ ✔ ✔ ✔

8 ✔ ✔ ✔ ✔ ✔ ✔

9 ✔ ✔

10 ✔ ✔ ✔ ✔ ✔

11 ✔ ✔

12

Athletics
All information regarding our Athletics program can be found on our Athletics
Webpage. The up to date Athletics Handbook can be found on this site.

Attendance
Attendance in class is critical for academic success. Students who are ill should remain
at home to recover. However, parents and students should be aware that frequent
absences often result in academic difficulties. We encourage scheduling of
appointments and travel during non-school hours and scheduled breaks.

In case of an absence, please notify the school in writing (via a note to the school or an
email to attendance@icimagine.org ) the dates of absence and the reason. These
written notices must be kept on file at the school for reporting purposes.
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If a student plans to be absent for an educational opportunity, he or she should obtain
the appropriate paperwork for approval before the absence, to be approved by the
appropriate Principal. This paperwork can be obtained by contacting the administrator
associated with the school the child is attending. The Principal will provide the
necessary information and expectations to the student.

The NC Department of Public Instruction considers absences for these reasons to be
lawful:

● Illness or injury: When absence results from illness or injury which prevents the
student from being physically able to attend school

● Quarantine: When isolation of the student is ordered by the local health official
or the State Board of Health

● Death in the immediate family: When absences result from the death of a
member of the immediate family of the student

● Medical or Dental appointments
● Court or administrative proceedings
● Religious observance
● Educational opportunity: approval must be granted by the Principal at least one

week prior to the absence

Compulsory Attendance Law Reporting
The Principal of the appropriate school will notify parents and take all other steps
required by G. S. 115C-378 for excessive absences from school. After a student has
accumulated three absences, the school shall notify the parent/guardian of the child's
excessive absences. Following the 6th, and 10th absences, the family will receive
additional notification about attendance requirements and that they may be in
violation of the Compulsory Attendance Law. The Compulsory Attendance Law states
that families may be prosecuted if the absences cannot be justified under the
established attendance policies of the state and the Board of Education.

Once the parents are notified, the school administration and/or school counselor(s)
may work with the student and their family to analyze the causes of the absences and
develop a plan to alleviate the challenges related to chronic absenteeism.

After 10 accumulated unlawful absences in a school year, the appropriate Principal will
review any reports or investigations produced pursuant to G. S. 115C-381. The Principal
shall confer with the student and his/her parent/guardian to determine whether the
parent/guardian has been notified of the student's absences and has made a good faith
effort to comply with the law. If the Principal determines that the parent/guardian has
not met his/her obligations, the Principal or designee may notify the district attorney
and/or the director of social services of the county where the child resides. Evidence
that shows that the parent/guardian was notified and that the child has accumulated 10
absences which cannot be justified under the Board's established attendance policies
shall constitute a prima facie case that the child's parent/guardian is responsible for the
absences. If the Principal determines that the parent has met his/her obligations the
Principal may file a complaint with the juvenile court counselor indicating that the
student is habitually absent from school without a valid excuse.
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Lower and Middle Schools: Grades K-8
Students at IC Imagine are required to be in attendance in compliance with North
Carolina Attendance Law and be promoted to the next grade. Upon the tenth absence
(excused or unexcused) the school will notify the parent of the school's concern and of
the support necessary for student success.

After a student has exceeded their 20th unexcused absence, they will be required to
attend Summer Attendance Make up. Failure to do so will result in retention of the
student in their current grade level. If the school determines retention is necessary
based on attendance, the parent/guardian will be notified in writing. The
parent/guardian will have five days to appeal the decision. Written documentation
must be provided to the Principal and must be based on appropriate reasons for the
absences and completion of make up work.

Any middle school student enrolled in an Upper School course must meet the same
course requirements for attendance for Grades 9-12.

Upper School: Grades 9 - 12
The total number of student absences for a school year cannot exceed ten (10) excused
or unexcused absences (5 for a semester-length course). If a student is absent from
school and/or individual classes more than ten (10) times during the school year
excused or unexcused he/she will receive a code of FF (future failure) and he/she will
not receive credit for the course unless they complete a credit recovery opportunity.
Students will receive a personalized plan if they receive more than 10 absences in a
course. This plan may include attending summer school or other credit recovery
opportunities.

Waivers will be considered by the Attendance Committee on a weekly basis for
students in grades 9-12.  Reasons for submitting a waiver may include: hospitalization,
prolonged court cases, extenuating family circumstances, death in family, chronic
health issues, etc.  Waivers should be submitted to the Principal of Upper School.
Results of waiver consideration will be made in writing or by personal communication
to students and/or parents/guardians within one week of submission to the committee.

Late Arrival to School or Class
We expect our students to engage in their learning by arriving at each class promptly.
Excessive tardiness has a negative impact not only on the tardy student’s education, but
also on that of his or her classmates. Students should make a point to arrive at class on
time and to be ready to participate.

If students arrive at school after classes have begun, they should provide a note from a
parent or guardian explaining the tardiness and must sign-in at the office. Upon signing
in, students will be given a pass to class.  If a student misses more than 50% of the time
in a class it is considered an absence from that class period. Students must be present
for a minimum of one half of the school day to be counted present for the day.

Students in grades 9-12 are expected to attend all courses throughout the school day in
a timely manner. Students who demonstrate chronic tardiness, will receive a
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conference with their principal. The principal, teacher, and student will develop
strategies to ensure consistent classroom attendance on time.

Early Departure
If students must leave school early, they should bring a note from a parent or guardian
explaining the reason for the departure. This note should be given to the appropriate
school staff upon arrival at school. The student/parent must then sign-out before
leaving the building. The student/parent must sign back in if the student returns to
school later the same day.  If a student misses more than 50% of the time from any class
it is considered an absence from that class period.

If a student gets sick during the school day and needs to leave school, the student
should go to the health center where the student can be examined by a medical
professional to determine if the student needs to leave school early. In the case of
students who are old enough to drive themselves, administrative staff will speak to the
parent or guardian before the student is allowed to sign-out.

Students in Upper School must remain vigilant to their individual attendance in each
class to ensure that leaving early for an appointment does not have a negative impact
on their academics.  Please remember that if a student misses more than 50% of a class
they are counted absent, which then applies to their total count of absences for that
particular course.

Completion of Assignments
Students are responsible for completing assignments when they are absent. Students
should work with their Collegiate Leaders to make arrangements to complete
assignments, tests, and quizzes in a timely fashion. Students who are absent, or
anticipate being absent for two or more days, should arrange to obtain assignments
from their Collegiate Leaders at school or via email. When that arrangement is not
possible, students or parents may request assignments through the office. Students
who have been suspended from school will be expected to make up missed work.

Bullying Policy
The IC Imagine Board of Directors, school leadership, Academic Partners, students,
and families recognize we all have a responsibility to promote and maintain a healthy,
safe, orderly, and caring learning environment. This atmosphere must be free from
bullying, and is inclusive of all students and employees.

The IC Imagine Bullying Policy includes, but is not limited to, the following activities:
bullying based on an individual’s race, color, sex, religion, creed, ethnicity, political
belief, age, national origin, linguistic and language differences, sexual orientation,
gender identity/expression, socioeconomic status, physical characteristics, marital
status, or disability. It is possible for bullying to occur at various levels: between fellow
students or co-workers, between supervisors and subordinates, between employees
and students, or imposed by non-employees, including visitors, on employees and/or
students.

Family Handbook Accepted July 25, 2022 35



The IC Imagine Board of Directors prohibits acts of bullying. Like other disruptive or
violent behaviors, bullying, harassment, or discrimination is conduct that impedes
both a student’s ability to learn and a school’s ability to educate its students in a safe
and orderly environment. This policy will apply, including but not limited to, the
following circumstances:

1. While at school or on school grounds before, during, and after school hours;
2. While being transported to or attending any school activity;
3. During any and all school functions, extracurricular, co-curricular, or other

school activity or event; and
4. During any time or place when the behavior has a direct and immediate impact

on maintaining order and discipline at school.

Definitions:
● Bullying: unwanted, aggressive behavior that involves a real or perceived power

imbalance. The behavior is repeated, or has the potential to be repeated, over
time. Bullying often includes actions such as making threats, spreading rumors,
attacking someone physically or verbally, and excluding someone from a group
on purpose.

● Imbalance of Power: individuals who bully use their power—such as physical
strength, access to embarrassing information, or popularity—to control or harm
others. Power imbalances can change over time and in different situations, even
if they involve the same people.

● Repetition: bullying behaviors happen more than once or have the potential to
happen more than once.

● Intentional: the purposeful or deliberate act or behavior.

Types of Bullying:
1. Verbal bullying: saying or writing mean things. Verbal bullying includes but is

not limited to: teasing, name-calling, insults, inappropriate sexual comments,
taunting, and/or threatening to cause harm.

2. Social or relational bullying: involves hurting someone’s reputation or
relationships. Social bullying includes but is not limited to: leaving someone out
on purpose, telling other students not to be friends with someone, spreading
rumors or lies about someone, and/or embarrassing someone in public
purposefully.

3. Physical bullying involves hurting a person’s body or possessions. Physical
bullying includes but is not limited to: hitting/kicking/pinching, spitting,
tripping or pushing, taking or breaking someone’s things, and/or making mean
or rude hand gestures.

Cyberbullying:
See Cyberbullying below in the Technology section.

Responses/Consequences:
When adults respond quickly and consistently to bullying behavior they send the
message it is not acceptable. Research shows this can stop bullying behavior over time.
There are simple steps adults can take to stop bullying on the spot and keep students
safe. They include but are not limited to: immediate intervention to stop the immediate
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behaviors, separate the kids involved, make sure everyone is safe, meet any immediate
medical or mental health needs, stay calm, reassure the students involved, including
bystanders, and model respectful behaviors during the intervention.

Consequences for students violating the Bullying policy will depend on the severity of
the behavior and be determined by the appropriate administrator. Parents and students
should carefully review the IC Imagine Student Conduct and Discipline.

Reporting
There are multiple ways to report incidents of bullying/harassment.  You may report
directly to any Collegiate Leader, Principal or school counselor verbally, via email or in
writing.  You also can use the IC Imagine Bullying Report Form that is linked on the IC
Imagine website to report. (visit www.icimagine.org, then click on Bullying Reporting
Form in the menu on the right-hand side of the page)

Classroom Parties and Birthdays
In order to celebrate their birthdays, students may bring a trinket of some kind to share
with the class (pencils, stickers, bubbles etc.). PLEASE DO NOT BRING IN CUPCAKES
OR ANY BIRTHDAY TREAT. Please use the family directory and take care of all birthday
invitations at home-- if you are sending invitations for the ENTIRE class, you may send
them in to be sent home in folders.

Computer Use Policy
Privileges
IC Imagine provides Internet access for students and Collegiate Leaders. The Internet
offers vast, diverse, and unique learning resources to students, families and educators.
Computer and network-based technologies at IC Imagine, including Internet access,
are provided to further educational goals and objectives. With access to computers and
people all over the world, also comes the availability of material that may not be
considered to be of educational value in the context of the school setting. IC Imagine
will take precautions to restrict access to such materials. However, on a global network,
it is impossible to control all materials and an industrious user may discover
controversial information. We firmly believe that the valuable information and
interaction available on this worldwide network far outweighs the possibility that users
may procure material that is not consistent with the educational goals of the school.

Responsibilities
The smooth operation of the network relies upon the proper conduct of the end users
who must adhere to strict guidelines. These guidelines are provided here so that
students and families are aware of the responsibilities they are about to acquire.
Students and families are expected to abide by this Acceptable Computer Use Policy as
well as all current local, state, and federal laws. If an IC Imagine student violates any of
these provisions, they may lose any and all computer access privileges (including use
for school work) for a period of time based on the severity of the violation and/or face
other disciplinary consequences. Severe violations and/or violations of state or federal
laws will incur more serious consequences in accordance with those policies of school
and the law. The signatures on the Computer Use Policy Agreement and Parent
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Permission Form are legally binding and indicate the parties who signed have read the
terms and conditions carefully and understand their significance.

Risks and Limitation of Liability
The Internet serves as a powerful and essential educational tool. However, students and
parents must be informed of the potential dangers that exist on the Internet, including
(but not limited to) child/sexual predators, scam artists, and hate-biased materials. The
IC Imagine school-based computer use policies have been developed to protect against
these dangers, and student use will be monitored by school staff to enforce these
policies. In addition, data that tracks individual student Internet activity can be made
available to parents upon request. Students are hereby warned against giving out any
personal information over the Internet, including physical description or photo of self,
name, age, address, school attended, or any times when the student will be home alone
(including after school before parents have returned from work). Students should
never meet one-on-one with someone they have met on the Internet without first
seeking permission from their parent/guardian.

Unlike home-based Internet usage which may be for entertainment and other
purposes, Internet usage at IC Imagine is for educational purposes only. IC Imagine
makes no warranties of any kind, whether expressed or implied, for the service it is
providing. IC Imagine:

● reserves the right to monitor all Internet use as well as block or filter Internet
content that has no educational purpose, is obscene, contains pornography, or is
harmful to minors.

● makes no guarantee that the functions of services provided by or through the IC
Imagine network will be error-free or without defect.

● will not be responsible for any damages a user may suffer including but not
limited to loss of data, delays, non-deliveries, missed deliveries, or service
interruptions caused by provider/user negligence, errors or omissions.

● is not responsible for the accuracy or quality of the information obtained
through or stored in the system or network

● will not be responsible for financial obligations arising through the unauthorized
use of the system. Use any information obtained via the Internet at your own
risk.

Cyberbullying
Neither the school's network nor the broader Internet (whether accessed on campus or
off campus, either during or after school hours) may be used for the purpose of
harassment. All forms of harassment in cyberspace, often called cyber-bullying, are
unacceptable.

Cyberbullying is bullying that takes place using electronic technology.  Cyberbullying
includes, but is not limited to, the following misuses of technology: harassing, teasing,
intimidating, threatening, or terrorizing another person by sending or posting
inappropriate and hurtful email messages, instant messages, text messages, digital
pictures or images, or Website postings (including blogs). Often the author (sender or
poster) of the inappropriate material is disguised (logged on) as someone else.  Per NC
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GS 115C-390.2(c) Board of Education policies may authorize suspensions for conduct
not occurring on educational property, but only if the student's conduct otherwise
violates the school’s Code of Student Conduct and the conduct has or is reasonably
expected to have a direct and immediate impact on the orderly and efficient operation
of the schools or the safety of individuals in the school environment.

Members of the IC Imagine community who feel they have been the victims of such
misuses of technology should not erase the offending material from the system. They
should print a copy of the material and immediately report the incident to a school
official (any Collegiate Leader or member of the Technology Staff). All reports of
harassment in cyberspace will be investigated fully. Sanctions may include, but are not
limited to, the loss of computer privileges, detention, suspension or expulsion from
school.

Supervision and Monitoring
School and network administrators and their authorized employees monitor the use of
information technology resources to help ensure that uses are secure and in
conformity with this policy. School leadership reserves the right to examine, use, and
disclose any data found on the school's information networks in order to further the
health, safety, discipline, or security of any student or other person, or to protect
property. They may also use this information in disciplinary actions, and will furnish
evidence of crime to law enforcement.

Network Access Terms and Conditions
A responsible student user of the IC Imagine Network:

● MAY USE the Internet to research assigned classroom projects.
● MAY USE the Internet to research/develop educational materials.
● UNDERSTANDS that NONE of his or her communications and information

accessible through the Network is considered private or confidential.
● UNDERSTANDS that his or her Internet activity may be tracked and monitored

and made available for parental review.
● UNDERSTANDS that IC Imagine Leaders may be silently observing his or her

workstation and network activity at any time, and may intervene in the activity at
any time.

● AGREES to NEVER disclose his or her password to any other student.
● AGREES to NEVER disclose his or her personal information or private

information about another person over the Internet either by posting or by
disclosing this information to another person met on the Internet.

● UNDERSTANDS that security on any computer system serving many users is
critical, and it is the responsibility of all users to help safeguard the integrity of
the system. This responsibility includes the reporting of any potential security
breach, such as unauthorized or prohibited use. If you feel you can identify a
security problem on the network, you must notify a teacher or an administrator.

● UNDERSTANDS that if any provision of the Acceptable Computer Use Policy is
violated, the student may not be allowed to use the network and disciplinary
action may be taken.

● UNDERSTANDS that if he or she loses the privilege of using the network, there
shall be no obligation to provide a subsequent opportunity to access the network.
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This means that the student may receive failing grades on subsequent in-school
activities requiring network access.

Workstation Violations:
A student is to leave the computer exactly as he or she finds it unless given specific
permission from an instructor. Prohibited changes include, but are not limited to:

1. Installing unauthorized software on any workstation or anywhere on the
network.

2. Logging on as another user or allowing another individual the use of one's
account or user ID.

3. Stealing, vandalizing or defacing hardware (including keyboards, monitors, and
headphones).

4. Not reporting computer vandalism of which you are aware.
5. Removing or replacing hardware or cables without authorization.
6. Changing the screensaver and/or desktop backgrounds of a lab or classroom

computer.
7. Moving, adding, deleting, or changing icons on the desktop, including printer

icons of a lab or classroom computer.
8. Setting themes or sounds; or changing the screen resolution of a lab or

classroom computer.
9. Tampering with operational settings including the Start menu.

Usage Violations:
Use of the computer must be in support of education and research and consistent with
the educational objectives of IC Imagine.  The student is responsible, at all times, for its
proper  use. Improper use of the network is prohibited. Uses of the network that are
prohibited include, but are not limited to

1. Use of school technologies in support of any illegal purposes.
2. Intentionally uploading, creating, or spreading computer viruses or worms.
3. Attempting to gain unauthorized access to the IC Imagine network, or any other

network, or to any secure data is considered hacking activity and thus is
prohibited. Hacking activity includes students attempting to logon to the
network/Internet as a faculty member or an administrator.

4. Possessing and/or using or attempting to use hacking tools, including keystroke
loggers, wireless crackers, port scanners and password/encryption tools.

5. Not reporting a known potential security breach or vulnerability such as
unauthorized or prohibited use.

6. Not reporting network security violations or potential violations that you are
aware of. If you become aware of a problem, do not demonstrate the problem to
other users.

7. Downloading and storing files on the network without authorization (as a student
you are authorized to store only course-related documents in your home
directory folder or as directed by an IC Imagine Leader).

8. Connecting any non-IC Imagine hardware (including personal laptops and PDA
devices and cell phones) to the network without specific advance permission
from Technology Staff.

9. Providing access to the IC Imagine network to unauthorized individuals via one's
own account, another's account, or otherwise.
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10. Using profanity, obscenity or language that is considered offensive or
threatening. This includes retrieving, viewing, producing, posting, or sending (or
attempting to post or send) material that

a. is profane, obscene, lewd, sexually explicit or suggestive or pornographic
in purpose.

b. advocates or engages in illegal acts, threats, hate or violence.
c. potentially disrupts, causes damage, threatens or endangers students or

staff.
11. Spamming: Distributing mass email messages and chain letters or sending email

to school address lists or other large numbers of people or a large volume of
messages to one or more individuals for the purpose of causing annoyance.

12. Posting personal or private information about yourself or other people on the
Internet. Violating any aspect of a student's right to privacy by disclosing
confidential information including but not limited to a student's grades or test
scores.

13. Posting, sending, or disclosing over the Internet information that insults,
defames, or harasses.

14. "Re-posting" or forwarding personal communications without the author's prior
consent.

15. Chat rooms and instant messaging are off-limits during school hours except with
prior specific permission. Arranging or agreeing to meet with a person you have
met online without specific advance permission from a parent or teacher is
prohibited.

16. Using IC Imagine technology to copy commercial software in violation of state,
federal, or international copyright laws.

17. Using the IC Imagine network for financial gain or for the transaction of any
business, commercial or lobbying activities.

18. Using technology to cheat; to misrepresent another's work as one's own or to
pass one's work on to another for the purpose of cheating.

19. Plagiarizing (claiming another person's writings as your own) any information
gained on or through the network or from the Internet. (This includes the
downloading of reports or term papers purchased on the Internet and passing
them off as one's own). IC Imagine will implement software that identifies
plagiarized copy purchased by students over the Internet. NEVER SUBMIT ANY
WORK THAT IS NOT YOUR OWN without proper attribution.

Conduct Violations:
The use of the computer is a privilege, not a right, and inappropriate use will result in a
cancellation of those privileges and severe disciplinary action. The school
administrators will deem what is inappropriate use, based on the explicit and implicit
guidelines in the Acceptance Computer Use Policy. You are expected to abide by the
generally accepted rules of network etiquette. These include, but are not limited to, the
following:

● Do not be rude or abusive in your messages to others.
● Use only appropriate language. Do not swear or use vulgarities or any other

inappropriate or offensive language.
● Using technology for off-task activities during class (playing games, videos,

music, or visiting websites not instructionally related) is prohibited.
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● You may not visit chat rooms, bulletin boards, newsgroups or translator services
at any time during class without your instructor's permission.

● You may not instant message or check your email, or send email or chat
messages during class unless your instructor gives you permission to do so.

● You must report any unsolicited or inappropriate website that pops up on your
screen without your consent to your Collegiate Leader, technology leader, or
school leadership.

● If you experience any problems with your workstation (you can't log on, you can't
print, you can't get on the network or to the Internet, your keyboard is stuck,
etc.), you must report these problems to your Collegiate Leader, technology
leader, or school leadership.

It is your responsibility to keep your password confidential. IF YOUR PASSWORD IS
COMPROMISED, YOU MUST CHANGE IT IMMEDIATELY! If you forget your password,
see your Collegiate Leader who will help you create a new password. Choose a password
you can easily remember. Your password must follow specific guidelines for a secure
password. It must contain at least eight characters. It must also include a symbol, and a
number. It may not contain all or part of your username. During the year, you will be
required to change your password every 90 days to ensure the security of your account
and your data. You may not use any previous passwords. You will be notified when your
password is about to expire.

Consequences for Violations of Terms and Conditions
Workstation and Usage Violations  such as those listed above are SERIOUS violations
with SEVERE consequences. Workstation and Usage violations can incur suspension of
computer privileges as well as disciplinary action, including school suspension and
notification of a student's parents. Reinstatement will require parental signature and/or
conference.

Conduct Violations  also have the consequence of disciplinary action which may include
suspension of computer privileges. Repeated conduct violations will be treated as a
serious violation (see above) and parents will be notified.

Academic Consequences of Violations
Violations of the Acceptable Computer Use Agreement may carry serious academic
consequences. If you lose your computer privileges, you may not use ANY IC Imagine
computer. You may NOT bring a personal laptop to school to use for the duration of the
violation. If you have access to the necessary hardware/software at home, you may
complete computer-related assignments at home. Otherwise, you must complete your
assignment at a public library or some other public computing facility. You may
propose alternate, non-technology assignments to your Collegiate Leaders. Your
Collegiate Leaders will decide whether your proposal constitutes an acceptable
alternative for meeting the learning objectives of the original computer-based
assignment. If there are no valid alternatives in computer-based courses, the result
may be that you would fail the assignment. The following applies to all violations:

1. If the school year ends before the computer suspension, the remainder of the
suspension will carry over to the next school year.
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2. Acts of vandalism that require the replacement of equipment will require
financial recompense by the student or the student's parents.

3. Any violation of this agreement may result in additional disciplinary action in
accordance with school policies, local, state and federal laws.

One to One/Student User Agreement (Applies to Kindergarten-12th Grade
Students)
Kindergarten through twelfth-grade students are issued a device that is owned by IC
Imagine. Students and families sign a User Agreement prior to distribution of devices.
All Students and Families must uphold this Agreement to be able to continue to
participate in the One to One initiative.

Equipment. Upon execution and return of this Student Device User Agreement
(“Agreement”), IC Imagine will assign one (1) iPad (K-1), Lenovo N23, Lenovo 100e, or
HP G1A G8 Chromebook device and related hardware and software (collectively
“Equipment”) to the student listed herein. IC Imagine provides the Equipment so that
the student has access to similar technology that can be managed by IC Imagine. The
Equipment is issued to the student and she/he is the only authorized user of that
Equipment. Although the student and the student's Parent/Guardian accept
responsibility for the care and use of the Equipment, the Equipment remains the sole
property of IC Imagine. The student has no expectation of privacy while using the
Equipment and IC Imagine may ask the Equipment to be returned at any time. In the
event of the student’s withdrawal or dismissal from IC Imagine for any reason, the
student must immediately return the Equipment to IC Imagine in good condition or
pay the repair/replacement cost as listed below.

Vandalism/Loss. Lost Equipment or Equipment that is damaged by the student to
whom it is assigned, as determined by IC Imagine administration, is not covered by
insurance. Therefore, the student’s Parent/Guardian shall be required, and expressly
agrees herein, to cover the full replacement cost below:

Minor Vandalism (ex: stickers, marking on device) $10.00

Lost or First-Party Chromebook Vandalism Replacement $250.00

Lost or First-Party iPad Vandalism Replacement $379

Lost or Damaged Power Supply Chromebook $30.00

Lost or Damaged Power Supply iPad $10.00

Minor Accidental Chromebook Damage (ex; broken screen) $25

Major Accidental Chromebook Damage (ex: spill on device that
requires major or total replacement)

$125.00-$250.00

iPad Screen Replacement $100-$200
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Maintenance and Repair. IC Imagine owns the Equipment and shall manage all
hardware repairs and system software updates. The student will be responsible for
maintaining the Equipment in good operating condition and in the event of damage to
the Equipment beyond reasonable wear and tear, the student must notify school
personnel immediately. If the damage occurs off campus, notify school personnel
immediately upon returning to campus. The student and/or the student’s
Parent/Guardian shall not attempt to repair damaged Equipment. Such attempts shall
be considered vandalism.

Software Installation. IC Imagine Collegiate Leaders and/or associates of Steve Joyner
Consulting Services shall install applications onto the Equipment. Students will not
have administrative rights to install software outside of applications allowed by IC
Imagine Mobile Device Management. A Parent/Guardian should closely monitor their
student’s online accounts and device access as more and more applications are
browser based. The Parent/Guardian hereby indemnifies, releases and agrees to hold
harmless the Board and its members, officers, employees and agents from any liability
and damages associated with any applications, videos, pictures, music or any other
programs or information purchased, viewed, or stored by the student on the Equipment
and/or if the Equipment is hacked, lost, vandalized, stolen and/or if hard drive storage
capacity is exceeded.

Care and Operation. The Equipment is intended to be used only by the student to
whom it is issued and may only be used and operated in a careful and proper manner
and in accordance with IC Imagine Policies. The student shall comply with all laws,
ordinances and Board policies relating to the possession, use or maintenance of the
Equipment.

Student Responsibilities:
● Return the device to the assigned location and plug in for charging at the end of

the school day, if applicable.
● Keep the device with you and/or in a secure location at all times.
● Do not apply stickers to, alter the appearance of, or otherwise modify the device.
● Only clean the screen with a soft anti-static cloth.
● Adhere to IC Imagine Computer Use Policy
● Always transport the device with care.

Restricted Use. While CIPA (Child Internet Protection Act) compliant filtering of the
Internet is provided on the IC Imagine campus, IC Imagine urges all parents and/or
guardians to monitor activities as well as the condition of the Equipment frequently,
including restricting access to appropriate hours and limiting opportunities for
unsupervised access. No Technology Protection Measure (content filtering) is one
hundred percent effective and parents and/or guardians assume risk inherent in any
use of the Internet.

Using the Equipment for any illegal, obscene, offensive, defamatory, libelous, tortious,
objectionable purposes in violation of IC Imagine Policies or neglecting Student
Responsibilities could cause a student’s access to be restricted and could result in
disciplinary action. IC Imagine has the right to monitor and/or inspect the Equipment
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at any time during the time period that the student has the Equipment and the student
has no expectation of privacy when using the Equipment. IC Imagine has the right to
collect and store devices over the summer, extended breaks, or anytime as needed for
upgrades, maintenance, repair or for any reason, including discipline, as necessary.

Distribution of Medicine and Allergy Management
If a student requires medication (either prescription or over the counter) during the
school day, the student must bring the medicine along with a form completed by the
parent and physician (if prescription) to the appropriate staff member. School staff will
dispense all medications at the designated times to students. All medications and shots
will be kept in a secure location.

Allergies
If your child has any allergies that would affect their safety while they are in the
school’s care, please inform the school. If your child attends any after school clubs,
athletics, or ASCEND; those Collegiate Leaders must be informed as well. If your child
has an Allergy Management Plan, or you feel one is needed, contact the School
Counselor and/or Principal of the School.

Guidelines for Families of  Students with Severe Allergies
We are a nut-aware school and expect that all lunches and snacks should not contain
any nuts. But, it is impossible to create a completely nut-free or allergen-free
environment. To create the illusion the school environment is free of allergens would
be misleading and potentially harmful. Instead, these guidelines have been designed to
increase awareness and communication, to prevent possible exposure to known
allergens, and to create an emergency procedure for allergic reactions. These
guidelines minimize the risks and provide a safe educational environment for students
with allergies.

Family’s Responsibility
● Notify school staff and Principal of School of the child’s allergy
● Work with the school team to develop a plan that accommodates the child’s

needs throughout the school day including the classroom, ASCEND care, and
school sponsored activities

● Provide the school with a Severe Allergy Emergency Action Plan
● Provide the school with emergency contact information
● Provide written medical documentation, instructions, and medications as

directed by a physician
● Educate the child in self management of their severe allergy including:

○ safe and unsafe foods
○ strategies for avoiding exposure to unsafe foods or allergens
○ symptoms of allergic reactions
○ how and when to tell an adult they may be having an allergy related

problem
○ how to read food labels (as age allows)

● Review the guidelines/procedures with the teacher, the child’s physician, and
the child (if age appropriate) after a reaction has occurred.

Family Handbook Accepted July 25, 2022 45



School’s Responsibility
● Be knowledgeable about and follow applicable federal laws including ADA, IDEA,

Section 504, and FERPA and any NC laws or district policies or guidelines that
apply

● Review the health records submitted by parents and physicians
● Assure that all staff who interacts with the student on a regular basis understand

the allergy, can recognize symptoms, know what to do in an emergency, and
work with other staff to reduce the risk of exposure of allergens in the student
with food allergies’ meals, educational tools, arts and crafts projects, or
incentives.

● Review all allergy plans before an allergic reaction occurs to assure the
efficiency/effectiveness of the plan.

● Store and communicate the location of medications as necessary.
● Designated school personnel will be properly trained to administer medications

in accordance with the NC Nursing and Good Samaritan Laws governing the
administration of emergency medications.

● Discuss off campus trips/events with the family of the student with food allergies
to decide appropriate strategies for managing the allergy

● Follow federal/state/district laws and regulations regarding sharing medical
information about the student

● Take threats or harassment against an allergic child seriously

Student’s Responsibility
● Learn to recognize symptoms and take them seriously in the early stages of a

reaction
● Take as much responsibility for avoiding allergens as possible, based on

developmental level, including participation in planning the allergy action plan
● Learn to read labels
● Do not trade or share food
● Wash hands before and after eating
● Promptly inform an adult if you suspect that you have contacted an allergen
● Develop trusting friendships with peers and ask them for help if needed
● Report teasing or harassment immediately
● Carry own Epinephrine if student can demonstrate competency and it is age

appropriate

Dress Code
To support the establishment and consistency of an effective learning community all
students at IC Imagine will adhere to the following Dress Code policy. The Upper School
dress code was developed as a privilege for our older students that will allow them the
ability, as is developmentally appropriate, to express themselves as they begin to more
fully examine their personal values and ideals.  Adolescents see clothing choices as a
means of identification, and seeking an identity is one of the critical stages of
adolescence.
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Our Lower and Middle School students adhere to our uniform policy as is listed below.
We believe this policy is helpful for younger students to maintain focus on their
educational responsibilities, promote school community, and make getting ready for
school each morning easier for families.

The IC Imagine Dress Code Policy is designed to provide students with the safest and
most orderly learning environment possible. This policy is in effect every school day,
including any off-campus trips. Advanced notice will be publicized for any events which
a specific uniform is required for or events that do not require a uniform.

Assistance for Families
IC Imagine is sensitive to the needs of families in meeting the uniform requirements.
The parent or guardian of a student may contact one of the school counselors
regarding requirements for financial assistance for uniforms.

Protection of Religious Expression
Students may display religious messages or artifacts (such as necklaces, bracelets,
earrings, rings), but not on clothing. If wearing particular attire during the school day is
part of a student’s usual religious practice, under the Religious Freedom Restoration
Act, the school will not prohibit the wearing of such items. Parents must discuss any
potential situations with the appropriate school- level Principal.

Non-Compliance
Students who choose not to comply with the Dress Code Policy will be asked to remain
in the school office until a parent/guardian is contacted to bring them a change of
clothing. Students will be responsible for any work missed while waiting on correct
uniform attire to be brought to school. Parents are asked to be in concert with and
enable faithful adherence to the dress code policy.

* Please note that any non-uniform hoodies are not permitted inside the school
building and may be confiscated by administration for the duration of the school day.

Lower and Middle School Uniform Expectations (K-8)
General Guidelines
1 Collared Shirt (White, Navy, Black or Gray)
1 Pair of Khaki, Black or Navy uniform style pants, shorts, bermuda shorts, skorts, skirts
or jumpers
Closed toe shoes

Please note the following:
● Approved outerwear in the classroom includes: fleece jackets, hoodies (without

large logos), sweaters, cardigans in the uniform colors of: black, gray, navy, or
white with IC Imagine logo or no logo.

● The only outerwear with large logos permitted in classrooms is that with
the IC Imagine logo.

● The navy shirt color is as shown on the Land’s End school site. Royal blue is not
the uniform color.
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● The above items are required for all students. Families may purchase additional
uniform items as shown on the Land’s End site including shorts, skorts,
approved outerwear, jumpers, sweaters, shirts, etc., although items do not have
to be purchased through Land’s End. All APPROVED uniforms are displayed on
the IC Imagine Land’s End site.

● Lunch boxes and backpacks may be any color but cannot contain any vulgarity
or advertisements for tobacco, alcohol or drugs.

● The IC Imagine logo may not be reproduced in any manner without the written
consent of IC Imagine Incorporated. At this time the only vendor, other than IC
Imagine, that has permission to reproduce the logo is  Land’s End. Individuals,
organizations, and businesses do not have permission to reproduce the logo.
Thank you for your cooperation in adhering to this policy.

● No large logo other than the IC Imagine logo may be worn.
● No cargo style pants or shorts are permitted.
● All uniform bottoms or dresses must reach the tip of the finger or longer when

arms are at the sides.
● All uniform button-up uniform shirts may only have two buttons open at any

given time.
● All clothing must fit appropriately and be free of holes (e.g. no tight or baggy

clothing).
● Shoes must be closed toe. No shoes with wheels are to be worn at any time.
● Sunglasses may not be worn inside the building or classrooms.
● Due to potential allergic reactions please limit the use of perfumes or colognes.
● All hats/caps/head coverings must be removed before entering the building.
● No bandanas are permitted.
● Non-Uniform Attire School Days are designated by School Leadership and

should be followed as described in each situation.
● Undergarments should not be visible.
● Leggings may be worn under uniform bottoms. Leggings may not be worn in

place of uniform bottoms.

Dress Code Expectations (9-12)

At IC Imagine students are expected to follow the core expectations: Do Everything
Safely, I am a Leader, Value and Engage.  Adherence to the US dress code in all school
environments is an expectation for our students and one of many ways our students
demonstrate our DIVE expectations.

In line with all of IC Imagine’s policies, the student dress code policy is based on
equitable educational access and not differentiated based on students’ race, gender,
religion, sexual orientation, national origin, immigration status, physical, mental, or
educational disability, gender expression, socioeconomic status, body type or body size.

Upper School Student Dress Code

Dress Code Details
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Tops and
Bottoms

● Clothing must cover areas from one armpit across to the
other armpit, down to approximately 3 to 4 inches in length
on the upper thighs (see images below).  Tops must have
shoulder straps.  Rips or tears in clothing should be lower
than 3 to 4 inches in length

 
● Clothing must cover undergarments
● See-through or mesh garments must not be worn without

appropriate coverage underneath that meet the minimum
requirements of the dress code

● Clothing must be suitable for participation in all typical
classroom activities, including PE, labs, student
mentoring, internships, community services or other
areas where hazards may exist

● Hats and hoods must allow for the student’s face and ears
to be visible to school staff

Shoes ● Footwear worn by students  must be appropriate for the
classes they are taking and allow for full participation in
regularly scheduled activities:

○ While students are in the gymnasium they will only
be allowed to wear athletic shoes.  It is the student’s
individual responsibility to understand their
schedule and whether that restriction applies to
their day
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Accessories ● No sunglasses should be worn in the building
● Flags are not considered clothing and should not be worn

Student’s attire (clothing/footwear and accessories):
● Must not contain offensive messages or be considered derogatory or otherwise

disrespectful
● Must not advertise, advocate, or depict alcohol, tobacco, marijuana, or any other

controlled substances
● Must not depict nudity, pornograpy, or sexual acts
● Must not use or depict hate speech targeting groups based on race, ethnicity,

gender, sexual orientation, gender identity, religious affiliation or any other
protected groups

● Clothing may not display or imply vulgar, discriminatory, or obscene language or
images

● Clothing and accessories that endanger student or staff safety may not be worn.
● Apparel, jewelry, accessories, tattoos, or manner of grooming that, by virtue of

its color, arrangement, trademark or any other attribute, denotes membership
in a gang that advocates illegal or disruptive behavior is prohibited

 The administration reserves the right to determine what constitutes
appropriate dress. Students who do not adhere to these guidelines will not
be allowed to attend class.  Parents will be called if appropriate clothing is
not available or the student refuses dress-code appropriate clothing.

Emergency Procedures
At IC Imagine, we have developed and continue to refine procedures, policies, and
drills that make up our School Safety Plan. If a crisis should arise, it is our goal to do
everything necessary to maintain the safety of all students. A crisis could be defined as
any situation or event that affects the functioning of the regular school day; when
normal procedures become impossible to maintain. All teachers have a primary
responsibility for the welfare of our students (NC GS 115C-325).

We are required to have a fire drill once within the first ten days of school and one each
month for the remainder of the school year. Maps are located in every classroom and
office space, identifying escape routes.

All Collegiate Leaders and students will practice a tornado drill (usually during a time
corresponding with National Severe Weather Week) based on established school
procedures.  Each staff member has directions on where to report and how to arrange
students for maximum safety.

The IC Imagine Board of Directors, School Administrators, and staff have worked with
local law enforcement and rescue services to develop plans for many other potential
crisis situations that could take place in the school setting during the academic year.
Examples of these include: bomb threat and assessment, school intruder/lockdown.  A
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lockdown drill is required once every school year.  If you have specific questions about
any of these, contact the appropriate Principal.

Exceptional Children’s Program
IC Imagine develops and implements Individualized Education Plans (IEPs) for students
eligible for services to ensure every student has free and appropriate access to
education. As a public charter school, IC Imagine follows all state and federal
regulations governing, locating, identifying, and evaluating children with disabilities.
Parents or guardians of students with identified disabilities should contact the EC
Program Coordinator, Laura Marsden ( lauramarsden@icimagine.org or 828-633-6491)
upon enrollment. Parents who suspect their child may have a disability should contact
Sean Vervain or their child’s Collegiate Leader.

All policies governing students with disabilities can be viewed online at:
http://ec.ncpublicschools.gov/policies/nc-policies-governing-services-for-children-wit
h-disabilities/policies-children-disabilities.pdf

The Parents’ Rights Handbook for Students with Disabilities can be viewed online at:
http://ec.ncpublicschools.gov/parent-resources/ecparenthandbook.pdf

Field Trip Policy
Purpose
The purpose of this policy is to provide guidelines for the safety of students, teachers,
staff, and chaperones on field trips, thereby allowing Collegiate Leaders to maintain
control and to maximize the learning opportunity. This policy also provides guidelines
for acceptable behavior for students and chaperones, to address problems that have
already occurred, and prevent new ones from occurring.

Students in kindergarten through twelfth grade are provided with the opportunity to
attend non-overnight, field trips throughout the year. Students in fifth through twelfth
grades are, in some cases, provided the additional opportunity of optional overnight
experiences.

Field Trip Fees and Permissions
All field trip fees are due by the deadline specified in the Field Trip Announcement. In
the event a student has not, by the designated date, remitted payment for fees and
permission associated with a field trip, the student will not be allowed to attend the field
trip. The student will remain at the school campus and appropriate school work or
activities will be assigned. Permission and payment schedules may be modified by the
School Leadership Team.

If a family has demonstrated need and completed a scholarship application, this must
be on file and approved prior to the field trip payment due date.

Transportation
Transportation for trips will be provided by buses owned by IC Imagine Charter School
and/or contracted buses. For local trips, the school will utilize the buses owned by IC
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Imagine Charter School whenever possible and will supplement with contracted buses
from a local transportation company when necessary.

Parent Chaperones
All Chaperones must be current Level II Volunteers, with Volunteer Tracker
registration, background check and necessary training completed prior to the trip.
Parents will indicate their willingness to chaperone on their child’s field trip via
communication with the classroom teacher or by signing up for the opportunity in
Volunteer Tracker.  The homeroom teacher or designee will notify volunteers if they
are needed for the trip, and will make every effort to provide notification of a field trip
at least one week in advance. Every attempt will be made to rotate parent chaperones so
that all parents interested in going on a field trip will be given an opportunity.

Parent Chaperone Guidelines
Each chaperone is responsible for abiding by the following guidelines:

● Register with IC Imagine’s Volunteer Tracker each academic year.
● Complete a background check each academic year.
● Attend a Volunteer Orientation upon registration and as necessary when policy

changes are made.
● Siblings may not attend any field trip.
● Do not talk on a cell phone for an extended conversation anytime the chaperone

is responsible for students on the trip, except as required for student health,
safety, welfare, or to get the students to and from the destination.

● Do not provide snacks to any student.
● Know where the students assigned to your group are at all times.
● Do not give permission to students to do anything that contradicts the written or

spoken instructions of the teacher or administrator in charge.

Chaperone to Student Ratio
IC Imagine adult-to-student ratio is generally 1:15. This guideline applies to all
non-overnight field trips. If required for an overnight trip, chaperones may share a
cabin or hotel room with students.  In this case, there must be a minimum 2:2
adult:student ratio.  If applicable for smaller overnight trips, a parent may only room
with their student.  No other student may share an overnight room with a parent
chaperone if they choose to room with their own child.

Student Expectations
Students are expected to display respect for others, self restraint, and good manners on
all field trips just as they are in an IC Imagine classroom. Behavior that violates IC
Imagine policy or jeopardizes the safety of others will be documented and reported to
the appropriate administrator; consequences will be determined per the Student
Discipline Policy. Disrespectful, insubordinate, or unsafe behavior on a field trip is
unacceptable and may result in exclusion from activities in addition to disciplinary
action at school. In extreme cases, parents will be contacted and asked to arrange for
their child to be picked up immediately.

Student Attendance
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IC Imagine academic field trips are planned to enhance learning and to provide
opportunities and experiences that are not available in the classroom. Students not
attending the field trips must attend school for the day where they will be given class
work assigned by their teachers and will be supervised by IC Imagine staff. Should the
student not attend school that day, the Attendance Policy will apply.

Eligibility
● Field trips are a privilege, not a right. Safety and learning of all students on the

trip is the priority of the staff at all times. Students that become ineligible at any
time before the trip and during the pay schedule period may not be eligible for a
refund, subject to administrative discretion. Eligibility is determined at the sole
discretion of the School Leadership Team.

● Behavior History: A student is ineligible to attend field trips if the student has
served an in- or out- of school suspension within 45 school days prior to the trip.
In addition, if there are serious behavior or safety concerns, including but not
limited to: failure to follow directions; inability to stay close to a chaperone; or a
tendency to wander; demonstrated at any off-campus, school-campus event or
on a prior field trip. Discipline data will be reviewed to determine eligibility.

● The School Leadership Team reserves the right to consider student eligibility on
a case by case basis.

Overnight Trip Mandatory Parent Meetings
If parents do not attend mandatory informational meeting(s) prior to the trip, the
student may be excluded from the trip or excluded from registering for the trip.

Field Trip Medication/Health Management
All student medication to be administered by a staff member must be disclosed by the
deadline for that trip. The only exception is a new prescription, which must be disclosed
within one week of receiving the medication. The administration reserves the right to
declare a student ineligible for an overnight trip if the nature of the student’s health
condition and or medication requirements is in conflict with the demands and rigors of
the field trip schedule or presents a safety concern.

Contacting Parents
Parents will be contacted in the following situations:

● Calling Home: Students will generally have the opportunity to call home at least
once during any overnight trip. Specific times and dates will be provided in
advance of the trip when possible.

● Injury/Illness: Parents will be notified in the following cases of injury/illness,
provided the injury/illness is reported by the student to the chaperones:

○ Injury requiring medical attention.
○ Fever higher than 100 degrees; Diarrhea; and/or Vomiting.

If this level of notification is not possible on a specific trip, parents will be notified
before signing up for the trip.

Discipline
If a discipline issue rises to the level of requiring an office referral, parents and
administration will be contacted and consequences determined and served upon
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return. If, at any time, a student’s behavior is impacting the safety of him/herself or
others or impacting the overall trip experience for the other students, parents will be
contacted and the student will be sent home, at the expense of the family.

Electronic Devices
Each student is responsible for abiding by the following guidelines:

● Cell Phones: School based cell phone policies apply on field trips as well. On
overnight trips, student cell phones are allowed only for the purpose of calling
home at predetermined times.

○ Cell phones may be collected and carried by chaperones, students will
have access to their phones during pre-determined times to call home.
They will be turned off and in the custody of the chaperones at all other
times.

● Digital Cameras: Digital cameras that are only a camera are allowed. Disposable
cameras (digital or otherwise) are also a good option.

● All Other Electronic Devices: All other electronic devices (iPods/mp3 players,
iPads/tablets, Kindles/e-readers, gaming devices) are not allowed on overnight
field trips. This ensures students are truly immersed in the experience and will
get the most out of their trip.

Snacks
Snacks containing nuts, high sugar (such as candy) or beverages containing caffeine or
high sugar are not allowed to be packed or purchased while on the trip. These
beverages and/or snacks may be confiscated at the discretion of the chaperones.

Grievances
It is expected that any parent/student with an issue should try to resolve the issue by
using open communication with the Collegiate Leader. This means that if a parent or
student disagrees with any policy or procedure within the classroom, the first level of
grievance is their student’s Collegiate Leader. If the student/parent is not satisfied with
the Collegiate Leader’s response, they should then set a meeting with the grade-level
Dean of School (Lower, Middle, Upper). At that meeting, the Collegiate Leader, student,
grade-level Dean of School and parent must be present and the issue at hand will be
fully discussed. If the parent or student wishes to pursue the matter further, they may
then meet with the IC Imagine Head of School. If the parent/student feels that their
issue is still a concern after meeting with the Head of School and the issue meets the
definition of a grievance set forth in the Stakeholder Grievance Policy, the
parent/student may initiate the grievance procedures set forth in the policy.. Many
issues that a parent/student has with the classroom, teacher or School will not rise to
the level of a grievance and appropriate resolution will be found with the teacher
and/or grade-level Dean of School.

The Board of Directors shall be the final arbiter in all matters of stakeholder grievance.

Health Care Policies
In an effort to protect all children from contagious illness, IC Imagine adheres to the
following health care policies:
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In the event of illness, we will contact the parent or designated emergency contact to
pick up the child from school within 1½ hours to prevent transmission to the other
children and to provide comfort for the child.  Your child must be kept home for 24
hours (without symptoms) before returning to school.  In cases of contagious illness (or
suspected contagious illness), a doctor's note will be required prior to your child
returning to school.  IC Imagine understands that it is difficult for a parent to leave or
miss work; therefore, it is suggested that alternative arrangements be made in advance.
The following conditions will result in you being contacted to pick up your child:

● Temporal temperature of 100 degrees or more.
● One or more episodes of vomiting during the course of the school day.
● Diarrhea or loose stools, inconsistent with usual bowel movements and not

associated with antibiotic use.
● Any suspicious rash.
● Purulent drainage from eyes (Pink eye or other contagious eye infection).
● Colored nasal discharge (if transmission cannot be controlled).
● Any symptoms requiring one-on-one care and/or causing severe discomfort.
● Any symptoms accompanied by open, oozing, bacterial infections and/or severe

or bloody diarrhea.

When returning your child to IC Imagine after an illness, please remember:

● A child must be free from symptoms such as fever, vomiting, and diarrhea for a
full 24-hour period prior to returning to school.  Please do not give your child
Tylenol, ibuprofen or other fever-reducing medications to mask symptoms.

● Any child prescribed an antibiotic must take it for 24 hours before returning to
school.

● Any contagious illness (such as measles or chicken pox) requires a doctor's note,
specifying that the child is no longer contagious, prior to returning to school.

● A child must be able to participate in ALL activities (including outdoor activities)
upon returning to school. State law requires that children Kindergarten through
5th Grade go outside everyday (weather permitting). If your child is unable to go
outdoors, a doctor's note, including a limit to the time when the child must
remain indoors, is required.

Healthy Living
At IC Imagine, we are focused on supporting students to live a healthy, active life. We
support access to, and age appropriate serving sizes of healthy foods for all children.
There are numerous studies that show the correlation between healthy eating habits
and physical, emotional, and intellectual well being. Improved nutrition has the
potential to positively influence students’ academic performance and behavior. Please
help us by sending your child with a healthy lunch each day. If bringing your child
lunch midday, please adhere to our healthy living ideals by avoiding fast food,
whenever possible.

Non-Negotiables at IC Imagine:
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● No sodas or energy drinks
● No foods (especially sweets) for classroom parties

Inclement Weather
Decisions regarding school delays and closures
We have a committee of  IC Imagine faculty located across Buncombe County.  Each
member drives the local roads and assesses road conditions and temperatures.  Once
we have talked, we determine together the safest decision regarding school delays and
closures.  Remember we have families that travel in from seven school systems,
student drivers and over 100 faculty members.  We make these decisions with the
safety of all involved in mind.  In North Carolina there are compulsory attendance laws
that require attendance when school is in session, so we must make sure that all
families, students, and staff are able to report to school safely.

Based on the decision that is made by the weather team, we will make one of the
following weather-related calls:

● Closed- Weather conditions are too severe to hold a virtual day. IC Imagine will
be closed, no staff or students should report to school and no virtual instruction
will take place

● Virtual- Driving conditions are too dangerous to hold school, but conditions
support remote instruction. IC Imagine will operate on a “virtual” schedule.
Students should not report to school, but will complete work virtually for the day.

● Delayed Start- Driving conditions are too dangerous at normal arrival times but
are forecasted to improve. IC Imagine will operate on a delayed start, arrival
windows will begin 2 or 3 hours after its typical start time (The number of the
hours will be specified in the communication)

● Early Release- Weather and driving conditions are worsening throughout the
school day. IC Imagine will be dismissing early (Specific dismissal times will be
specified in the communication)

These closings will be announced to you via email, the website, and on News 13. We
make every effort to make these announcements by 6am. If you download the News 13
WLOS App, you will be able to get alerts on your device (You can find it by searching for
"WLOS" in the iPhone App Store or Android Market). Be sure to turn on notifications in
your settings to get updates sent directly to your phone. To do this, click the settings
button in the lower right of the WLOS app, then click "Manage Notifications." Once in
your phone settings, click "Notifications" and enable "Allow Notifications."

How closures and delays affect our school calendar
NC General Statute requires that public school calendars meet one of two
requirements:  185 days or 1025 instructional hours.  The  school calendar will be
determined based on hours.   As we move through the year we continue to evaluate our
instructional time to be sure we are meeting the NCGS requirements and the needs of
our learning community.

Lunch
We are a nut-aware school. All lunches and snacks should not contain any nuts.
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Families are required to pack a lunch daily for their children. Be mindful that we will
not heat food up for your child and that microwaves will not be accessible to students.

We strive to offer boxed lunch options -which is an optional program for your
convenience. When offered, menus will be posted on the IC Imagine website and you
will order for one month at a time. Prices vary depending on the meal served.

IC Imagine students will eat lunch in designated classrooms or designated space
outside. Students are expected to be respectful and responsible for the cleanliness of
their learning environment. A high priority is placed on ensuring our learning
environments are kept clean.

Food Allergies
We understand the fear and anxiety for families whose child has a life-threatening food
allergy. The most common allergies are to peanuts, tree nuts, soy, fish, shellfish, eggs,
milk and wheat. The consistency and oiliness of all nut products makes it difficult for
children who are allergic to these products to avoid its residue, therefore in a school
setting it is impossible to monitor. All of our classrooms, gym and bathrooms are used
by many students. Strict avoidance of the allergy causing food is the only way to avoid a
reaction. We ask for your cooperation in providing only peanut/tree nut free snacks for
your child to have during their daily snack time, lunch time in their classroom, at
holiday parties and other special occasions. Birthdays are creative celebrations within
each classroom and food items should not be brought to school to be shared with
classmates and staff for these events. Your child’s Collegiate Leader may have more
information available regarding how they plan to honor each child on their day. We
welcome your non-food ideas to make this a special, exciting time.

It is extremely difficult to provide you with a list of safe foods as ingredients continue to
change without notice, therefore please read labels carefully and watch for
manufacturer’s allergy warnings on the labels when considering a snack. Learning to
read labels helps us all to become more proactive. For more information, visit the
following: www.parentsofallergicchildren.org

We are most grateful for your understanding and willingness to help provide a safe
environment for everyone that will result in a healthy, happy school year.

Parent and Family Engagement Policy - Title 1
SUMMARY
The IC Imagine Board recognizes the value of family engagement in a child’s academic
success and believes that the education of children is an ongoing cooperative
partnership between the home and the school. Parents and other family members are
their children’s first teachers; therefore, the continued involvement of parents in the
educational process is most important in fostering and improving educational
achievement. IC Imagine strives to support parents and provide parents and family
members with opportunities to become involved in the programs offered. The IC
Imagine board encourages parents and family members to participate in the design
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and implementation of the programs and activities in order to increase the
effectiveness of the school’s Title I program in helping students meet achievement
standards.

IC Imagine  builds capacity for strengthening parent and family engagement by:
1. Helping parents and family members, school staff and community volunteers

understand the importance of parent and family engagement
2. Helping parents and families understand national, state and local standards
3. Sending information and communication to parents and families in an easy to

understand format
4. Providing materials and training to parents and families to assist with their

child’s education
5. Including parents on School Councils and School Improvement Teams
6. Inviting parents to work together with teachers about their children’s school

performance, to attend meetings to discuss programs and activities, and to
consult in the design and implementation of programs particularly those
supported with Title I funds

7. Encouraging parents and family members to volunteer in and visit classrooms
8. Coordinating and integrating parental and family engagement strategies of the

district and schools with parental and family engagement strategies of other
programs

9. Involving parents and family members in the activities of schools
10. An annual review of this policy and of the strategies for parent and family

engagement occurs annually in collaboration with parents, school and district
staff.

This summary of the Title I Parent Involvement Policy will be distributed each year in a
printed version to parents of Title I schools with a link and/or information about how
the whole policy can be accessed.

A. DEFINITION OF PARENTAL INVOLVEMENT
For the purposes of this policy, the term “parent and family engagement” means the
participation of parents, guardians, and other family members in regular, two-way, and
meaningful communication involving student learning and other school activities,
including ensuring the following:

1. that parents and family members play an integral role in assisting their child’s
learning;

2. that parents and family members are encouraged to be actively involved in their
child’s education at school;

3. that parents are full partners in their child’s education and parents and family
members are included, as appropriate, in decision making and on advisory
committees to assist in the education of their child; and

4. that the school system utilizes activities to support parent and family
engagement in the Title I programs.

B. PURPOSE AND OPERATION OF TITLE I PROGRAM
The Title I program is a federally supported program that offers assistance to
educationally and economically disadvantaged children to help ensure they receive an
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equitable, high-quality, well-rounded education and meet the school’s challenging
academic standards. The Title I program provides instructional activities and
supportive services to eligible students over and above those provided by the regular
school program.

Qualified Title I schools will operate as school-wide programs or targeted assistance
programs based upon federal eligibility criteria. School-wide programs will provide
comprehensive support to offer improved opportunities for all students in the school to
meet the school system’s academic standards. Targeted assistance programs will
provide services to eligible students most in need of assistance in the school, as
determined by objective criteria established by the superintendent or designee.
Eligibility criteria may include, for example, standardized test scores, teacher
judgment, and results of preschool screening and home-school surveys.

Both school-wide and targeted assistance programs shall be based on effective means
of improving student achievement and shall include strategies to support parental
involvement.

C. ANNUAL MEETING
Each year, school officials must invite parents of students participating in Title I
programs to a meeting to explain parental rights, discuss the programs and activities to
be provided with Title I funds, and solicit input on the Title I program and this policy. In
addition, school officials must provide parents and family members a meaningful
opportunity annually to evaluate the content and effectiveness of the Title I programs
and the parent and family engagement policies and plans. Information collected from
these proceedings will be used to revise Title I programs and parent and family
engagement plans.

D. PARENT AND FAMILY EFFORTS
The board believes that the involvement of Title I parents and family members in the
design and implementation of the Title I program will increase the effectiveness of the
program and contribute significantly to the success of the children. The Title I staff and
all school system personnel shall strive to involve parents and family members in
activities throughout the school year.

The Head of School shall ensure that this system-level parent and family engagement
policy and plan is developed with, agreed upon with, and annually distributed to
parents and family members of participating students. In addition to the system-level
parent and family engagement plan, each school participating in the Title I program
shall jointly develop and annually distribute to parents and family members a
school-level written parent and family engagement plan that describes the means for
carrying out school-level policy, sharing responsibility for student academic
achievement, building the capacity of school staff and parents for involvement, and
increasing accessibility for participation of all parents and family members of children
participating in Title I programs, including parents and family members who have
limited English proficiency, who have disabilities, or who are migratory. School-level
plans must involve parents in the planning and improvement of Title I activities and
must provide for the distribution to parents of information on expected student
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achievement levels and the school’s academic performance.

School officials will invite appropriate school personnel from private schools to consult
on the design and development of its programs in order to provide equitable services to
students enrolled in private schools. The Head of School  or designee will establish
procedures to achieve timely and meaningful consultation with private school officials
in accordance with federal law.

In addition, school system officials and Title I school personnel shall do the following:
1. involve parents and family members in the joint development of the Title I

program, school support and improvement plan, and the process of school
review and improvement by including parents on the school advisory committee
and any committees that review the Title I program;

2. provide coordination, technical assistance, and other support from various
central office departments necessary to assist and build the capacity of all
participating schools in planning and implementing effective parent and family
engagement activities that are designed to improve student academic
achievement and school performance;

3. build the schools’ and parents’ capacity for strong parent and family
engagement by collecting and disseminating information on effective parental
involvement techniques;

4. ensure that information related to school and parent programs, meetings, and
other activities is sent to parents in a format, and, to the extent practicable, in a
language the parents can understand;

5. coordinate and integrate parent and family engagement strategies in the Title I
program to the extent feasible and appropriate with parental engagement
strategies established in other federal, state, and local laws and programs;

6. conduct an annual evaluation with the meaningful involvement of parents, of
the content and effectiveness of the school system parent and family
engagement policies and program in improving the academic quality of the
school and assisting students to meet the school system’s academic standards;

7. strive to eliminate barriers to parental participation by assisting parents with
disabilities and parents who are economically disadvantaged, have limited
English proficiency, are migratory, or have other backgrounds or characteristics
that may affect participation;

8. provide outreach and assistance to parents and family members of children who
are participating in Title I programs in understanding the state’s testing
standards, the assessments used, Title I requirements, and all national, state,
and local standards and expectations through such efforts as community-based
meetings, posting information on school websites, sending information home,
newsletters, workshops, and newspaper articles;

9. design a parent–student–school staff compact that sets out respective
responsibilities in striving to raise student achievement and explains how an
effective home/school partnership will be developed and maintained;

10. ensure that teachers, pupil specialized instructional support personnel,
principals and other staff, with the assistance of parents, are educated in the
value of parents as partners in the educational process and understand how to
work with, communicate with and reach out to parents as equal partners in
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education;
11. distribute to parents information on expected student proficiency levels for their

child and the school’s academic performance, and provide materials and
training to help parents monitor their child’s progress and work with educators
to improve achievement through such methods as literacy training or using
technology, which may include education about the harms of copyright piracy;

12. coordinate and integrate, to the extent feasible and appropriate, parental
involvement programs and activities with federal, state, and local programs,
including public preschool programs, and conduct other activities in the
community that encourage and support parents to more fully participate in the
education of their child;

13. strengthen the partnership with agencies, businesses, and programs that
operate in the community, especially those with expertise in effectively
engaging parents and family members in education;

14. ensure that parents are involved in the school’s Title I activities; and
15. provide such other reasonable support for Title I parental involvement activities

as requested by parents.

E. NOTICE REQUIREMENTS
School officials and Title I school personnel shall provide effective notice of the
following information as required by law. The notice must be in an understandable and
uniform format and, to the extent practicable, in a language the parents can
understand.

1. Program for English Learners
Each year the principal or designee shall provide notice of the following to
parents of English learners identified for participation in a Title I, Part A or Title
III funded language-instruction educational program:
a. the reasons for the child’s identification;
b. the child’s level of English proficiency and how such level was assessed;
c. methods of instruction;
d. how the program will help the child;
e. the exit requirements for the program;
f. if the child has a disability, how the language instruction educational

program meets the objectives of the child’s individualized educational
program (IEP);

g. any other information necessary to effectively inform the parent of the
program and the parental rights regarding enrollment, removal, and
selection of a program for English learners; and

h. notice of regular meetings for the purpose of formulating and responding to
recommendations from parents.

2.   System Report Card
Each year, school officials shall disseminate to all parents and the public a school
system report card containing information about the school , including, but not
limited to:
a. the following information both in the aggregate and disaggregated by

category: student achievement, graduation rates, performance on other
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school quality and/or student success indicators, the progress of students
toward meeting long-term goals established by the state, student
performance on measures of school climate and safety, and, as available, the
rate of enrollment in post-secondary education;

b. the performance of the school system on academic assessments as compared
to the state as a whole and the performance of each school on academic
assessments as compared to the state and school system as a whole;

c. the percentage and number of students who are:
i. assessed,
ii. assessed using alternate assessments,
iii. involved in preschool and accelerated coursework programs, and
iv. English learners achieving proficiency;

d. the per pupil expenditures of federal, state, and local funds; and
e. teacher qualifications.

3. Teacher Qualifications
a. At the beginning of each year, school officials shall notify parents of students

who are participating in Title I programs of the right to request certain
information on the professional qualifications of the student’s classroom
teachers and paraprofessionals providing services to the child.

b. The Head of School or designee of a Title I school shall provide timely notice
informing parents that their student has been assigned to or has been taught
for at least four consecutive weeks by a teacher who does not meet applicable
state certification or licensure requirements at the grade level or subject area
in which the teacher has been assigned.

4. Parental Rights and Opportunities for Involvement
a. Each year, the Head of School or designee of a Title I school shall provide

notice to parents of the school’s written parent and family engagement
policy, parents’ right to be involved in their child’s school, and opportunities
for parents and family members to be involved in the school.

b. Each year, the Head of School or designee of a Title I school shall provide
notice to parents of their right to request information regarding student
participation in state-required assessments.

F. WEBSITE DISTRIBUTION OF INFORMATION
Each year, IC Imagine  shall publicize on the school website:

1. the report card described in subsection E.2, above; and
2. information on each assessment required by the state and, where feasible,

organized by grade level. The information must include:
a. the subject matter assessed;
b. the purpose for which the assessment is designed and used;
c. the source of the requirement for the assessment;
d. if available, the amount of time students will spend taking the assessments

and the schedule of the assessments; and
e. if available, the time and format for distributing results.

The Head of School shall develop any administrative procedures necessary to
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implement the requirements of this policy.

Legal References: Elementary and Secondary Education Act, as amended, 20 U.S.C. 6301
et seq., 34 C.F.R. pt. 200
Board Approved 9.14.18

Student Drivers
Student Parking
In order to obtain an IC Imagine student parking permit, students must have a valid
North Carolina Driver’s License, proof of insurance, and have their vehicle registered
with our school.  Parking permits must be obtained prior to a student driving to school.
Student parking is in designated areas that will be communicated to students upon the
receipt of the permit.  All vehicles on the campus of IC Imagine are subject to be
searched at any time by the school administration.

Driver’s Education and Eligibility Certificate
IC Imagine driver’s education classes are not currently offered through IC Imagine.
Many students use local organizations to complete the driver’s education bookwork
classes and learner’s permit driving instruction.  More information regarding the
process to sign-up for Driver’s Education can be found
https://wresa.org/driver-education-registration/.

Once the student has completed their driver’s education bookwork they will be issued
the Driver’s Education Certificate.  Parents or the student will bring the issued Driver’s
Education Certificate to the school where a school administrator will review individual
student data to determine that they are making satisfactory progress toward
graduation and do not have significant attendance concerns prior to issuing the
Driver’s Eligibility Certificate. (Please note the similarity in the names of the form,
these are different forms with very similar names). The student and parents will then
bring the Driver’s Eligibility Certificate  to the DMV in order to follow the next steps
toward becoming a licensed driver.

Dropout Prevention / License Revocation
North Carolina has established legislation that reflects a coordinated statewide effort to
motivate and encourage students to complete Upper School. This legislation, effective
August 1, 1998, requires that a student’s driving permit or license be revoked if a
student is unable to maintain adequate progress or drops out of school. For IC Imagine
students, adequate progress is determined by end-of-year grades and is defined as
passing 70% of courses (5 out of 7 classes). At IC Imagine, this means a student must
have passing grades in five of his or her seven courses. A student is exempt from this
law when he or she reaches the age of 18 or has obtained a High School diploma, GED,
or an adult high school diploma. IC Imagine is required to notify the Division of Motor
Vehicles after each semester if a student fails to meet this requirement.

Students who are at least 14 years old or who were rising eighth graders on or after July
1, 2000, are subject to additional legislation requiring that a student’s driving permit or
license be revoked for one year if a student is given a suspension for more than 10
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consecutive days or an assignment to an alternative educational setting for more than
10 consecutive days for: 1) possession or sale of alcoholic beverages or an illegal
controlled substance on school property, 2) possession or use on school property of a
weapon or firearm, or 3) the physical assault on a teacher or other school personnel on
school property. School property includes the physical premises of the school,
including the parking lot, any vehicles under the school’s control that are used to
transport students, and school sponsored or school related activities that occur on or
off the physical premises of the school.

School-Parent Compact-Title I

IC Imagine, and the parents of the students participating in activities, services, and
programs funded by Title I, Part A of the Elementary and Secondary Education Act
(ESEA), agree that this compact outlines how the parents, the entire school staff, and
the students will share the responsibility for improved student academic achievement
and the means by which the school and parents will build and develop a partnership
that will help children achieve the State’s high standards.

STUDENT RESPONSIBILITIES:

1. Students of IC Imagine Charter School have a responsibility to cultivate
excellence in their academic and civic pursuits. This may be achieved through the
following:

● Attending school every day and working hard to master the skills and knowledge
shared by your teachers and other instructional staff.

● Arriving to all classes on time with assigned work and appropriate materials.
● Practicing self-discipline, setting individual goals, and utilizing good work habits

to meet personal and educational expectations.
● Taking ownership of learning by engaging in extracurricular and co-curricular

activities that enhance and promote academic achievement (e.g., school
clubs/organizations, fine arts, athletics,  academics, work programs and
community involvement).

2. Students have a responsibility to show consideration for the physical, social,
and emotional well-being of others. At a minimum, this may be demonstrated by:

● Showing respect for others and their property.
● Using kind and courteous language and refraining from making profane,

insulting, threatening, or inflammatory remarks.
● Expressing opinions and ideas in a thoughtful, respectful, and civil manner.

3. Students have a responsibility to conduct themselves in a respectful and
honorable manner while at school and at all school related activities or events.
This includes:

● Cooperating with all lawful and reasonable directives issued by school
personnel.

● Establishing and maintaining effective working relationships with parents,
peers, and school personnel.
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● Seeking changes in school policies and regulations through approved channels
in an orderly and responsible manner.

● Assuming responsibility for making choices and accepting consequences for
your behaviors.

4. Students have a responsibility to act in accordance with school expectations
and procedures. This includes:

● Following all school, bus, and classroom expectations.
● Adhering to the school dress code.
● Remaining in assigned areas until dismissed, and leaving when directed.
● Following all safety and discipline procedures while on the bus and/or in bus

zones, using caution at all times to ensure the safety of themselves, their peers,
and the bus drivers. Some examples of safe bus behavior include:

○ Standing away from roadways and vehicles while waiting for the bus.
○ Waiting in clear sight of the driver until the bus comes to a complete stop

before loading or unloading.
○ Loading the bus one student at a time and taking your seat immediately.
○ Using kind, courteous, and respectful language and speaking quietly on

the bus. Following the directions of the bus driver and/or driver’s assistant
in a prompt and respectful manner.

● Reviewing and acknowledging receipt of the Student Code of Conduct, and
seeking clarification on district and school policies as needed.

PARENT OR LEGAL GUARDIAN RESPONSIBILITIES:

1. Support your child’s potential for lifelong success and maximize his or her
ability to learn while at school. Examples of ways to support your child include but
are not limited to:

● Providing the necessities of life in the home environment, including emotional
encouragement, supervision, direction, and positive acknowledgement of your
child’s attempts to learn new skills.

● Helping your child to learn and practice social and emotional skills that help him
or her build positive relationships, resolve conflicts, and participate effectively
in instruction.

● Helping your child come to school every day on time and properly attired, and
promptly notifying the school to explain any absences or tardies.

● Providing a quiet space free of distractions for your child to study at home,
providing structure and positive encouragement to develop strong study habits,
and helping your child participate in school tutorials as the need arises.

2. Work with teachers and school administrators to provide a safe, positive, and
educationally-oriented school environment. This can be achieved by:

● Maintaining regular, open communication with your child’s teachers, support
staff, and administrators, which includes sharing your up-to-date addresses,
phone numbers, and email addresses with the school office so that you may be
reached if your child has an emergency.

● Ensuring student safety by adhering to appropriate drop-off and pick-up times
and providing appropriate identification when requested by school personnel.
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● Obtaining state-required immunizations to protect your child and his or her
peers from preventable diseases, keeping your child home when ill, and
following procedures for administration of medication at school.

● Reviewing the Student Code of Conduct with your child, helping him/her to
understand how expectations for his or her behavior at school are related to your
expectations for his or her behavior at home, and signing the Student and Parent
Acknowledgement Statement with your child.

● If a disciplinary incident were to occur, working with teachers and/or school
administrators to teach your child an alternative way to handle the situation that
would result in a more productive and/or positive outcome.

3. Show your child that you are interested in his or her education and talk with
their teacher(s) to learn how you can support his or her success. There are many
ways to show your children that you care about their education, including:

● Discuss work assignments and school activities with your children, and help
them understand how their education and their teachers can help them achieve
their goals in life.

● Use the Powerschool online application to view your child’s academic progress
and attendance, and request a conference with your child’s teacher(s) if you see
that he or she is struggling with a subject.

● Make sure your child’s teachers are aware of any learning difficulties or other
conditions that may impact their ability to actively participate in their school
activities.

● Treat teachers as your partners for your child’s education. Respond positively to
their attempts to communicate with you, attend conferences, and share your
expertise with your child to discover strategies that will maximize his or her
success.

SCHOOL PERSONNEL RESPONSIBILITIES:

1. Discover the positive qualities, academic strengths, and personal interests of
each of their students, and identify how these traits can be used to maximize
students’ success. There are many ways to accomplish this, including:

● Showing respect for students and their property.
● Using kind and courteous language and refraining from making profane,

insulting, threatening, or inflammatory remarks.
● Expressing opinions and ideas in a thoughtful, respectful, and civil manner.
● Taking time to talk with your students and asking about their personal interests.
● Getting to know the student’s family members and enlisting their expertise to

support the student’s academic, social, and emotional development.

2. Establish regular, positive communication with students and their families. At
a minimum, this includes:

● Communicating promptly with parents or guardians, including contacting
parents when there is a change in a student’s performance, when an
improvement is not  sustained, when you have a concern about a student, or
when parents inquire about their child.
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● Participating in campus activities that promote parent and/or student
involvement.

● Work collaboratively with students, parents, and other district professionals to
solve problems at the classroom level.

● Disseminating grading procedures to students and parents at the beginning of
each semester

3. Teach students skills that enable them to become life-long learners. This
includes but is not limited to:

● Effective study habits, organization, and planning skills
● Emotional regulation skills to help students become receptive to learning and

discipline
● Self-management skills to help students establish goals, set limits, and choose

options effectively.

4. Conduct themselves in a respectful and honorable manner while at school and
at all school-related activities or events. This includes:

● Following state laws as well as district policies and regulations.
● Abiding by the Code of Ethics as approved by the North Carolina   Department of

Public Instruction.
● Following the expectations and regulations established by the school and stated

in the Student Family Handbook.

Student Record Policy/FERPA
All student records must be current and maintained with appropriate measures of
security and confidentiality.  The Head of School or designee is responsible for
complying with all legal requirements pertaining to the maintenance, review and
release of records retained at the school.

The School adheres to all federal laws relating to maintaining student files. The
following information regarding The Family Educational Rights and Privacy Act
(FERPA) comes from the US Department of Education website
(http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html).

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part
99) is a federal law that protects the privacy of student education records. The law
applies to all schools that receive funds under an applicable program of the U.S.
Department of Education.  FERPA gives parents certain rights with respect to their
children's education records. These rights transfer to the student when he or she
reaches the age of 18 or attends a school beyond the high school level. Students to
whom the rights have transferred are "eligible students."

RIGHTS OF ELIGIBLE STUDENTS/PARENTS IN REGARDS TO STUDENT RECORDS:
1. The right to inspect and review the student’s educational records and the

procedure for exercising this right;
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2. The right to request amendment of the student’s educational records that the
parent or eligible student believes to be inaccurate, misleading or in violation of
the student’s privacy rights; and the procedure for exercising this right;

3. The right to consent to disclosures of personally identifiable information
contained in the student’s education records, except to the extent that FERPA
authorizes disclosure without consent;

4. The type of information designated as directory information and the right to opt
out of release of directory information;

5. That the school system releases records to other institutions that have requested
the information and in which the student seeks or intends to enroll;

6. The right to opt out of releasing the student’s name, address and phone number
to military recruiters or institutions of higher education that request such
information;

7. A specification of the criteria for determining who constitutes a school official
and what constitutes a legitimate educational interest if a school official
discloses or intends to disclose personally identifiable information to school
officials without consent;

8. Notification if the school system uses contractors, consultants, volunteers or
similar persons as school officials to perform certain school system services and
functions that it would otherwise perform itself; and

9. The right to file complaints with the Family Policy Compliance Office in the U.S.
Department of Education.

DEFINITIONS
1. Parent

For purposes of this policy, the term “parent” includes a natural parent, a
guardian or an individual acting as a parent in the absence of a parent or
guardian. If the parents of a student are separated or divorced, both parents have
the right to access the student’s records as provided in this policy, unless the
school system has been provided with evidence that there is a court order, state
statute or other legally binding document that specifically revokes these rights.

2. Eligible Student
For purposes of this policy, an eligible student is a student who has reached 18
years of age or is attending an institution of postsecondary education. The rights
afforded to parents under this policy transfer to an eligible student. However,
parents may still have access to the records as long as the student is claimed as a
dependent by the parent for federal income tax purposes. An eligible student
who desires to prevent access to records by his or her parents must furnish to
the Principal information verifying that the student is not a dependent of his or
her parents. If a parent of a student who is at least 18 and no longer attending a
school within the system wishes to inspect and review the student’s records, he
or she must provide information verifying that the student is a dependent for
federal income tax purposes. A student under age 18 may have access to student
records only upon the consent of his or her parents.

MAINTENANCE OF RECORDS
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The cumulative record is the official record for each student. The cumulative record
may include:

A. Identifying information, including student name, address, gender, race,
birthplace, birthdate, and copy of the student’s birth certificate;

B. Family data, including parent/guardian names, addresses, places of
employment, and telephone numbers;

C. Final grades and attendance for each grade completed;
D. Most current high school transcript;
E. Standardized test scores;
F. Health information, including kindergarten health assessment and

immunization records;
G. Most current legal documents, including court ordered custody documentation,

adoption papers, affidavits, residency statements, Department of Social Services
placement paperwork, etc.;

H. Driver’s education certificate;
I. Any pertinent out of county information for transfer students;
J. Most current Student Information Sheet;
K. Entry and withdrawal record of schools attended or transferring to;
L. For graduates, class rank and date of graduation; and
M. Discipline records.

Records pertaining to exceptional children services or classification are kept separately
from the cumulative record. No information identifying a student as receiving special
services should be indicated in the cumulative record at any time.

All education records are to be stored in secured cabinets; access will be restricted to
the Head of School and designated staff.

IC Imagine Student Record Policy Adopted: October 27, 2017

RECORDS OF STUDENTS WITH DISABILITIES
Students with recognized disabilities must be accorded all rights in regard to their
records as provided by state and federal law, including the Individuals with Disabilities
Education Act. Records for a student identified as a student with a disability are
considered an official record and must be maintained in accordance with all
appropriate federal and state regulations. These records will be maintained in a
separate location accessible only to those with an educational right to know as defined
by FERPA. Special Education records may not be stored with the cumulative record. No
information identifying a student as receiving special services should be indicated in
the cumulative record at any time.

RELEASE OR DISCLOSURE OF RECORDS TO OTHERS
Before releasing or disclosing records as permitted by law, school officials shall use
reasonable methods to identify and authenticate the identity of the party to whom the
records are disclosed.

Visitors
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All visitors to IC Imagine, including parents, must sign in with the office to obtain a
visitor pass. This applies during all operating hours of school including arrival and
dismissal.  Please plan to sign in anytime school is in operation.  You must sign in even
if  you are only walking your child to class.  If you are coming to eat lunch with your
child, please inform his/ her Collegiate Leader by email. Parents who need to meet with
Collegiate Leaders are expected to make an appointment. This should be done via
email.

Students who attend other schools are not permitted to visit IC Imagine unless
accompanied by a parent or guardian. Former IC Imagine students or graduates can
visit for lunch as scheduled by the appropriate Principal and shall sign in as visitors.

Visitor Parking
Visitor parking is located in the parking lots near the individual buildings, as available.
Please adhere to all posted signs and respect neighboring businesses.

Volunteers
The following is required of Volunteers each school year:

● Register with Volunteer Tracker
● Secure Volunteer Background Check (Level II Volunteers Only)
● New Volunteer Orientation

Level II Volunteers (Must have current background check, Cost: $14, to be paid by
volunteer):

● Work closely with students, unsupervised with groups at times
● Field Trip Chaperone / Overnight Trip Chaperone
● Room Parent
● Reading Groups
● Tutors
● Sports Coaches
● Testing Proctors

Level I Volunteers (no background check is required)
● Do not Volunteer in the building during school hours
● Are not unsupervised with students
● Can help with Fundraising opportunities
● Take-home work for Collegiate Leaders
● School Beautification/ Maintenance during non-school hours.

New Volunteer Orientation
If you are a new volunteer,you need to create a login on Volunteer Tracker once
it’s approved you will receive an email with a video that you need to watch and
then sign off on the Volunteer Agreement Form.

Returning Volunteers
If you are a returning volunteer, you will renew your registration and
background check     (Level II only). Once approved you will receive an email
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with a video that you need to watch and then sign off on the Volunteer
Agreement Form.  Questions? Email Lyessiapaley@icimagine.org .

Upper School Curriculum Guide

Upper School Add/Drop/Withdrawal Policy
Upper School courses can be added to or dropped from a student’s schedule within the
first 10 days of the academic school year for year-long courses and within the first 5
days for classes that are semester in length. Teachers do not have the ability to add or
drop a student to/from their class. The school counselor and/or appropriate
administrator are authorized to change a student’s schedule once it has been created.
If a student attempts to withdraw from a higher level course in order to replace it with a
lower level version of the same course they will be required to have a meeting prior to
approval.

Students who are approved to make an art focus change will enroll in the basic level
class of the new art focus area. No exceptions will be made unless there is a curriculum
change that impacts a student’s art focus area.

Explanation of Course Types-Standard, Honors, Advanced Placement
Prior to the course registration period, students will receive a recommendation for the
level of coursework based on previous state assessment data and current grades.
Students are expected to enroll in the course they were recommended for unless they
have applied to have a meeting to discuss waiver eligibility.  Families should contact the
appropriate Principal if they would like to initiate this process.

Standard These courses are excellent for students who need to complete a
course, but are not interested in more advanced options.  The weighted
credit value of these courses is 4.0 for an A.

Honors Honors courses are regular courses that have an honors track that
requires a higher level of critical thinking. Honors courses offer
additional assignments, beyond the regular assignments, that are more
difficult in nature to challenge exceptional students. The weighted
value of an A will be 4.5 quality points instead of 4.0 for honors courses.

Advanced
Placement
(AP)

AP courses are courses certified by the College Board. These courses
are designed to challenge even the most advanced students. AP courses
can vary in work and time commitment. If credit is earned, an AP
course will be weighted with an additional 1.0 quality points. For
example, an A will be 5.0 quality points instead of 4.0.

Advanced Placement Courses
IC Imagine recommends, for academic balance and success, that students in the Tenth
Grade take no more than one (1) AP course, Eleventh Grade students should take no
more than two (2) AP courses, and Twelfth Grade students may enroll in no more than
three (3) AP courses.
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All students enrolled in Advanced Placement courses at IC Imagine are required to
take the AP exam and in some cases they may also be expected to take another state test
that is associated with a specific course. Students enrolled in AP courses have a
different grading policy, which is detailed in the specific syllabi associated with their
scheduled class(es).

IC Imagine Graduation Requirements

IC Imagine Future Ready Core Graduation Requirements

Content Area # of Credits Specific Graduation Requirements

English 4 English 1-4

Math 4 Math 1-3
+ 1 Advanced Math that aligns with post secondary
goals

Science 3 Earth/Environmental Science
Biology
1 Lab Science (Physics, Chemistry or Physical
Science)

Social Studies 4  IC Imagine Upper School Graduation Requirem…
IC Imagine Upper School Graduation Requirem…

Spanish 2 Spanish 1 + 2
*many students choose to take additional courses
*2 consecutive courses are required for admission to
most 4 year colleges/universities

Healthy Living 1 Health and Physical Education

Fine Arts 4 1 Fine Art Course/Year
● Visual Arts or
● Chorus or
● Theatre Arts or
● Band

Additional
Electives

4 4 elective choices based on student interest

Community
Service

10
hours/year

40 hours total
2019/20 + 2020/21 school years are exempt from this
requirement

Total: 26
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Students must successfully complete all required coursework by earning a grade of 60
or higher in each course.  Students in all high school courses are required to also
complete a final exam that will be counted as 20% of their overall grade in the course.

IC Imagine Occupational Course of Study Graduation Requirements
The Occupational Course of Study is a diploma pathway that incorporates paid and
unpaid internship hours as graduation requirements. This option is appropriate for
students who plan to enter the workforce and/or a community college as a post
secondary goal. This course of study is only available to students who are specifically
identified for the program, which is done through a team-based process that supports
the students individual educational plan, postsecondary goals, and individual needs.

Content Area # of Credits Specific Graduation Requirements

English 4 OCS English 1-4

Math 3 Intro to Math
Math 1
Financial Management

Science 2 Applied Science
Biology

Social Studies 2 Civics and Economics
American History 1 or
American History 2
*check current requirements

Healthy Living 1 Health and PE

Occupational
Preparation
Courses

6 Occupational Preparation 1-4
Completion of

● 150 hours of school based training
● 225 hours of paid employment or unpaid

vocational training

CTE Electives 4 4 elective CTE courses

Portfolio
Requirements

n/a Successful completion of career portfolio and
IEP objectives

Total Credits 22 In addition to graduation requirements, OCS
students will have the option to participate in
elective and fine arts courses.

Late Work/Revisions Procedures

Teacher Commitment
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● At minimum, grades will be entered into Powerschool weekly so that students
and families are receiving timely feedback on learning progress.

● Grades for all assessments will be entered within one working week of the due
date so that students and families are receiving timely feedback on learning
progress.

Late Work

● All students have one week from the grade due date to make a first attempt at an
assignment.  In order to submit the assignment within that week, the student
must complete the IC Imagine Late Work Submission Form.

● Any other late work will be accepted at the discretion of the faculty member.

Revisions/Reassessment to Improve Work

● All students have one week from the grade due date to make a first attempt in
order to be eligible for revision.

● All students must follow the procedures put in place by each Department to
submit a revision or take a new assessment.

● The final week of a quarter is a revision week. Any student wanting to “redo a
grade” must be eligible (by having submitted a first attempt within the
timeframe.) This is not the only time that students may revise work, but it is a
dedicated time.

● Grades are verified by faculty at the end of each quarter.
● Faculty will allow students five school weeks to revise/reassess any work from

the previous grading period.
● Faculty may extend the revision/reassessment period for students based on

individual need and demonstration of knowledge & skill at their discretion.

Promotion Requirements

Grade Level Promotion
Students in high school build credits to work toward meeting the graduation
requirements needed to earn a high school diploma.  If students do not complete the
required and specific number of credits each year they will not be promoted via
PowerSchool into the next grade level.  However, this does not necessarily mean that
they are repeating the grade. Instead, students must retake classes that they do not
complete successfully.  The details below describe the way grade level promotion works
for students attending public schools in the state of North Carolina.

The term “passing” is defined as an overall average of Quarter 1-4 + Final Exam = 60 or
higher.  At IC Imagine students have the opportunity to earn 7 credits/year. Students
must have earned a total of 26 credits in order to graduate, most students end up with
more credits than are required by the time they earn their diploma.

Promotion Number of Required Credits
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Freshman to Sophomore
(9th-10th grade)

6 credits
(passing grade in minimum of 6 courses)

*1 credit must be English 1

Sophomore to Junior
(10th grade to 11th grade)

13 credits
(passing grade in minimum of 13 courses)

Junior to Senior
(11th grade to 12th grade)

20 credits
(passing grade in minimum of 20 courses)

Graduate 26* credits
(passing grade in minimum of 26 courses)

*including all NC requirements to graduate

High School Credit for Middle School Students
Students at IC Imagine may earn credit toward graduation by taking the following
courses during middle school;

● Math 1-3
● Spanish 1

All high school credits and grades earned in middle school are applied to high school
transcripts but DO NOT get counted into a student’s Grade Point Average (gpa).  These
courses will be listed on the transcript under the grade level they are taken and are
noted as being completed during middle school.

Diploma Endorsements
All students at IC Imagine have the opportunity to earn Endorsements to their HS
Diploma.  Students can earn more than one Endorsement but are not required to earn
any.  Details regarding eligibility for Endorsements can be obtained by contacting the
College and Career Counselor.

An Endorsement identifies recognition of a particular focus area for students:
● College Endorsement
● College/UNC Endorsement
● NC Academic Scholars Endorsement
● Global Languages
● Service

Exams
Students enrolled in classes awarding credit toward graduation are required to have a
final exam that counts as 20% of the overall grade for the course.  If the course does not
have a state exam, the student will complete a teacher-made exam.  Exam schedules
will be posted several weeks prior to student end of year exams. Specific dates for
student testing are on the school calendar. Students, except in specific and approved
situations, will not be approved to test on dates that are outside of the testing schedule
posted on the IC Imagine Operating Calendar.  More detailed schedules are posted
prior to the arrangement of midterms, final exams, end-of-grade tests, or end of course
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tests. For additional information regarding specific test schedules, contact the
Principals of Lower, Middle, or Upper School.

Grade Changes

The Teacher of Record is responsible for requesting a grade change using the grade
change process. Any correction of a grade must take place within one year of the start
date of the course in which the grade was assigned. Ex. Student receives an “I” for
English 1 S1 on Dec 1. 2017 so the grade change must be request by Aug 21,2018 –
exactly 1 year from the first day of class.

Credit Recovery

Students who fail a high school course may retake parts of the course through credit
recovery to earn credit for the course. Credit recovery delivers a subset of the blueprint
of the original course in order to specifically address deficiencies in a student’s
mastery of the course and target specific components of a course necessary for
completion. A preassessment of the student’s understanding of the course materials
will be administered and the credit recovery content will be tailored to meet the needs
of the individual student. The length of a credit recovery course is dictated by the skills
and knowledge of the student needs to recover and not a fixed length of seat time. The
course may be delivered online or by a Buncombe County Schools’ teacher. Any
End-of-Course, NC Final Exam or Career Technical State Assessment associated with
the credit recover course will not be administered upon completion of the credit
recovery course since only subsets of the course objectives were taught. The credit
recovery will be graded as pass or fail and will not impact the student’s grade point
average. The original grade for the course will remain on the student’s transcript.

To be eligible for a credit recovery course, the following conditions must be met:

i. Student must have completed the entire course and have an “F” on the student’s
transcript for the final course grade.

ii. Student should take the associated End-of-Course, NC Final Exam, or CTE Post
Assessment. Students that have not taken the associated exam must repeat the course
for credit or participate in a course recovery program supported by content area
teachers.

Grade Suppression

Grade Suppression is the technical process that removes a high school course grade
from display on the transcript and the GPA/class rank calculations after a course has
been repeated for credit. Grade Suppression for High School Courses Students who
initially fail a high school course and repeat the same course for credit, upon
completion of the repeated course, the new course grade shall replace the previous
grade for the course. The student can only earn credit towards graduation once for the
course. The course must be taken at an equivalent level or lower. For example, if a
student fails English I Honors, he/she can take English I Honors or standard level
English I. If the student does take the course at a lower level, the course will not receive
the additional honors weight. Students repeating a course for credit shall receive a
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grade and take the associated end of course assessment, such as End-of-Course (EOC),
NC Final, CTE Assessment or teacher made exam. A student who has already scored a
level 3, 4, or 5 on the EOC may elect either to retake the EOC or use the previous passing
EOC score as 25% of the final grade. If the student retakes the EOC, the higher of the two
scores will be used to calculate the final grade. To suppress a grade, the course must be
repeated after the course has been failed. For example, if a student takes a course that
can be taken multiple times, the grade from a previously passed course will not
suppress a current grade. Grade Suppression for College Level Courses Students are
permitted to repeat the same college course for credit when they have failed the
college course or failed to meet college criteria to advance to the next level. The college
grade shall be suppressed on the high school transcript. Students will only earn credit
toward graduation once for the course. Students who drop a college course after the
first ten (10) days of the high school semester receives a failing grade for the course on
the high school transcript, even if the student withdraws from the course within the
college’s withdrawal window. The grade can be suppressed if the student repeats the
same course and receives a passing grade.

Cheating/Plagiarism
Cheating and plagiarism can result in consequences that vary based on the specific
circumstances.  Instances of cheating and/or plagiarism will be handled on an
individual basis through the administration with the input from school staff.

Upper School Advisement Program
Students in grades 9-12 are assigned to a grade level group that meets regularly during
CLIMB time or homeroom.  The intention of this group is to provide a person who can
connect with and get to know each student outside of academic courses.  Advisors serve
a many roles over the course of their four years together, including but not limited to;

1. Consistent interactions during the day where conversations can surround areas
of interest in lieu of academics

2. Someone who will regularly check in on their grades and talk to them about
what they can do, if anything, to make desired improvements

3. Supporting the implementation of a Social Emotional Learning curriculum that
elaborates on the needs of the school, the group, and the individual

4. Serving as a liaison between parents and academic teachers, when necessary, to
provide support and/or clarification about strengths or needs

5. Collaboration with students and their families on a four-year plan for meeting
graduation requirements successfully

6. Advisement for course registration each year that align with individual student
post-secondary goals
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